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1. OBIIASI XAPAKTEPUCTHUKA PABOYEN ITPOT'PAMMBI
MNPO®ECCHUOHAJIBHOI'O MOAYJIA
«IIM.03. Opranu3auuoOHHO-TeXHHYecKoe odecnieyeHue padoThl Cy/10B»

1.1. Heab u muianupyembie pe3yJbTaThl 0CBOeHHS NMPOdecCHOHAIBLHOT0 MOTYJIS
B pesynpraTe nzydeHus npoeccHOHANIBHOIO MOIYJs O00ydYaroUxXcs JOHKEH OCBOUTH
OCHOBHOI BHJ JESATENHOCTH «OpPraHU3alMOHHO-TEXHUYEeckoe obecrieueHue paboThl CyAOB»

U COOTBETCTBYIOIIME €My JIMYHOCTHBIE pe3ylbTaThl, o0mue u npodeccuoHaIbHbIe
KOMIIETEHLIN U
1.1.1. TlepeyeHb OOMKUX KOMIIETCHIIUN U JINYHOCTHBIX PE3YyIHTATOB
Kox HanmeHoBaHue 00X KOMIIETEHIINI
OK 01. BeiOupats  cmocoObl  pemneHust  3agad  OpodecCHOHANBHOHW — AEATENIbHOCTH
NPUMEHHUTENIBHO K PAa3JIMYHBIM KOHTEKCTaM

OK 02. Hcnons30BaTh COBPEMEHHBIE CPEICTBA IOMCKA, aHalIW3a M HHTEPIpETaluu
uHpopManuy, © HWHQOpPMAIIMOHHBIE TEXHOJOTUH JJs  BBINOJNHEHHS 3334
po(heCCUOHATIBHOM IeATENbHOCTH

OK 05. OCyIIECTBIATE YCTHYIO U MUCHbMEHHYI0 KOMMYHHKALIMIO HAa TOCYAapCTBEHHOM SI3BIKE
Poccmiickort ®enepannu ¢ yu4€ToM OCOOEHHOCTEH COIMATBFHOTO U KYJIBTYPHOTO
KOHTEKCTa

OK 09. [Tonmp30BaThCs  TPOPECCHOHATBLHOW  JOKYMEHTAIlMEd Ha TOCYAapCTBEHHOM U
MHOCTPAHHOM $I3bIKax

1.1.2. Ilepevens npodeccHOHATEHBIX KOMITETEHITHHA
Kon HaunMeHoBaHUe BUIOB /1eSITeJILHOCTH H NPO(eCCHOHATbHBIX KOMIIETEHIMIi
B/J1 03 Oprasn3anuoHHO-TEXHHYECKOe o0ecneyeHue padboThl CY10B
IIK 3.1. OcCyIIeCTBIIATh BeICHNE CYACOHOrO JCIONPOU3BOICTRA.

IIK 3.2. OcymiecTBIATh AEUCTBUSA M0 INIAHUPOBAHHIO U PEATTU3ALUN MEPOIIPHUATHI 1O
o0ecriedeHuIo paboThl apXuBa CyJa.

IK 3.3. CocTaBIATh NPOEKTH! POIECCYAIBHBIX M CIYXEOHBIX JOKYMEHTOB CyJa

MK 3.4. OcyIIecTBIATh pabOTy ¢ 0OpAICHUSIMH IPaX/IaH U OpraHu3alii

MK 3.5. OcymecTBIsATh paboTy MO PErUCTPALIUH, YIETY U TEXHUIECKOMY 0(hOPMIICHHIO
HCTIOJIHUTEIBHBIX JOKYMEHTOB I10 Cy/IeOHBIM AeTaM.

1.1.3. B pe3ynbrate 0CBOCHUS NTPOGECCHOHAIBHOTO MOIYJISI 00YYaIONIUICS JIOJIKEH:
Baanern Benenus paboTsl ¢ 00palieHusIMH TpaskAaH, MOCTYNAIOIIMMU B Cy[l B 3JIEKTPOHHOM
HABBIKAMH | BUJC U Ha OyMa)KHOM HOCHTEIIE.

Benenust npuéma KOppecnoHICHIIMN U 1€ B COOTBETCTBUM C MHCTPYKIUAMHU 110
CyJIeOHOMY JIeTIONIPOU3BO/ICTBY.
Ocy1iecTBIIEHHSI MEPOTIPHUSTHIL 110 MOATOTOBKE CYAEOHBIX J1e] K Pa30MpaTeNbCTBY.
HOJII'OTOBKI/I, BblJa4U W HaAIIpaBJICHUSA KOITUH Cy)le6HBIX AKTOB U JOKYMCHTOB U3
CyeOHBIX JEI.
[HoxnroToBku cyaeOHBIX aKTOB K ONYOJIMKOBAHHUIO HA caiiTe cyna.
Obpatenus cyeOHbIX aKTOB K UCTIOJTHEHHIO.
Ocy1ecTBiieHUs: paObOThI ¢ CYACOHBIMHU J€JIaMH, HapsiIaMU M JJOKYMEHTaMH
apxXuBHOTO (hoHIA cya.
CocraBieHusi ciayXeOHbIX JOKYMEHTOB CyJia.

YmMmern Becrtu npuém rpaxaaH, KOppeCHOHICHIIMHU U J€JI B COOTBETCTBUU C HOPMATUBHBIMU
aKTaMH.
OcymecTBisATh padoTy 1Mo npuéMy oOpalleH i, TOCTYNAIOINX B CY/] B JIEKTPOHHOM
BUJIC.




OcCy1IecTBIISATh PETUCTPALINIO, YUET NBMKEHUS, opopMiieHue Cy1eOHBIX el
OcymecTBIATH N3BEIICHUE YYACTHUKOB Cy/IeOHOTO pa3OnpaTeahCcTBa.
OcymuiecTBIsATh 0OpMIICHNE, HATIPABJICHUE U BBIAAYY KOMUI Cy/IeOHBIX aKTOB U
JOKYMEHTOB U3 CYA€OHBIX JeI.

OcymecTBIsATh OOpamieHne CyJeOHbIX aKTOB K HCIIOJTHEHHIO.

OcymiecTBIATh HOATOTOBKY TEKCTOB Cy/ICOHBIX aKTOB K Pa3MEILICHHUIO Ha caiTe cyaa
B CETU MHTEPHET.

OcymiecTBIsATh paboTy ¢ CyAeOHBIME AeflaMi ¥ JOKYMEHTaMH, epeJaBaeMbIMU Ha
apXMBHOE XpaHEHHE W HAXOIAIINMHUCS B apXUBE Cy/a.

CocTaBisTh CiTyKeOHbIE TOKYMEHTHI Cy/a.

OcymiecTBIsATh paboTy Mo 00paLICHUIO K HCIIOJHEHUIO CYICOHBIX aKTOB.

3HaThL

ConeprxaHne IPaBOBBIX aKTOB, PETYIHPYIOIINX BOIPOCH CYA0YCTPOHCTBA U
CyJIOTIPOU3BO/ICTBA.

[IpaBoBBIE aKTHI 1O CYAOHOMY AETOMPON3BOJCTBY.

HopmartuBHO-MeToIMUecKre TOKYMEHTHI 0 00ecrieueHUI0 paboThl cya.
Knaccudukanuio ciry>keOHBIX JOKYMEHTOB U TpeOOBaHUs, K HUM NPEAbsBISIEMbIC B
cootBeTcTBUM ¢ 'OCT 1 paBOBBIMHU aKTaMHU.
HNHdopMaimoHHO-KOMMYHHUKAIIHOHHBIE CHCTEMBI B Cy/ICOHOM e TEILHOCTH.
OCHOBBI OXpaHbl TPYAa U TEXHUKU O€30I1acCHOCTH.

CucteMy JOKyMEHTO00OpOTa B Cy[e€.

[ToHsiTHE ¥ BUIBI JOKYMEHTOB, TPEOOBaHUs, K HUM MPEABSIBISICMBIC.

OO6111e BOpockl OpraHu3anuy padoThl CyJa: OCHOBHbBIE HAIIPABICHUS JESITENbHOCTH
CTPYKTYPHBIX MTOApa3AeieHUH cyia, 00eceunBaOIInX CYA0IPOU3BOACTBO; MIPAaBUIIa
NOBeJICHUS] paOOTHUKOB alllapara cyfa; JOJKHOCTHBIE PEerfiaMeHThl paOOTHUKOB
amnmapara cy/a; paBujia BHYTPEHHETO pacropsaaKa cya U T.IL.

Iopsinok yuéra MoCTyNMUBIINX B CyA OOpalleHui, JOKyMEHTOB H Je]l 1 PErHCTPaLliH
CyIeOHBIX JeTl, IPHHATHIX K IPOU3BOICTBY.

Opranu3zaiyio 1 BeieHue CyJeOHOT0 IETONPOU3BOICTBA HA CTAMK TIOATOTOBKH Jeia
K cyZeOHOMY pa30upaTenbCTBY: HAalpaBI€HUE N3BEIIEHUH U BBI30BOB, O(OpMIICHHE
CyNIeOHBIX JIelL.

Opranu3anuio 1 HOpsIOK BEACHUS CyIe0HOr0 3ace/iaHusl U BeJleHHEe TIPOTOKOJIa
cyneOHOro 3acelaHus.

IMopsinok odopmieHus: CyaeOHbIX A€ B IEPUO U TIOCIIe UX PACCMOTPEHUS: BblAava
Y HalpaBJIeHUE KON CYJIeOHBIX aKTOB U IOKYMEHTOB; MOPSIOK O3HAKOMJICHUS C
MaTepHuajJaMu JieNa; HalpapJeHne CyIeOHbIX JIeN B BBIIIECTOSIINE HHCTAHIIUH C
aneJUILMOHHBIMH, KACCALIMOHHBIMH U HaJ30PHBIMH Kajlo0aMu, YaCTHBIMHU
KaJoOaMH.

Iopsimok obparieHus K UCTIOTHEHUIO TPUTOBOPOB, PEIICHUH, ONIpeieIeHUN U
MTOCTAHOBJICHUH CyZa.

ITopsiiok MOATOTOBKM U NepeAayn cyaeOHBIX Jes U JOKYMEHTOB K Iepeiaue B apXuB
cyna.

ITopsamox obecrieuerns qo0cTyna K WHGOPMAIUH O IEATEIILHOCTH CYJIOB: IIOATOTOBKY
CyJeOHBIX aKTOB K pa3MELICHUIO Ha O()UIIATILHOM caiiTe cyaa B MH(OpMaIMOHHO-
TEJIEKOMMYHHKAIIIOHHOW CETH WHTEPHET.

ITopsamox ocymiecTBIEHUS! KOHTPOJIS CyA€0HOT0 AeTOMPOU3BOCTBA U KOHTPOIb
VCIIOJIHEHHS: LEeNU U 331a4H, CYOBEKThl KOHTPOJISI M UX TOJTHOMOYHSI.

Taroke B pe3ysbTaTe 0OCBOSHHUS IIPO(eCcCHOHATBEHOI0 MOYJIS IOCTUTAOTCS CIIEYIOIINE 1I€IeBbIe
opuenTHpsl Bocturanus (IIOB)

I_IeJIeBl)Ie OPUECHTHUPDbI BOCIIUTAHUSA

OB 1. I'paxknanckoe BOCIUTAHUE

OCo03HaHHO BBIPpAXKAIOMIMNA CBOIO POCCHHMCKYIO TPaXIAHCKYI0 IPUHAIEKHOCTH

(I/I)ICHTI/ILIHOCTL) B MOJIMKYJbTYPHOM, MHOIOHAIIMOHAJIBHOM H MHOI‘OKOH(l)eCCI/IOHaJ'H:HOM
pOCCHﬁCKOM O6H.IeCTBe, B MUPOBOM COO6H.I€CTBC.

Coznaronuii ¢cBO€ eaWHCTBO C HapoaoM Poccum KaKk HMCTOYHHKOM BJIACTH H
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CyOBEKTOM  TBICAYEICTHEH  POCCHICKOM  TOCYIapCTBEHHOCTH, ¢ Poccuiickum
TOCyJAapCTBOM, OTBETCTBEHHOCTh 32 €T0 Pa3BUTHE B HACTOAIIEM W OyIymieM Ha OCHOBE
WCTOPUYECKOTO  MPOCBEIICHUs, CHOPMHUPOBAHHOTO  POCCHUICKOrO  HAIMOHAIBHOTO
HCTOPUUECKOTO CO3HAHUS

IIposBnsronuii TpakAaHCKO-TATPUOTHIECKYIO ITO3HUIIUI0, TOTOBHOCTH K 3alllUTe
Ponwnebl, ctocOOHBIN apryMeHTHPOBAHHO OTCTAaWBaTh CYBEPEHUTET U JOCTOMHCTBO Hapoja
Poccun u Poccuiickoro rocynapcTBa, COXpaHsITh U 3alIUIIATh UCTOPUUECKYIO TIPaBIy.

OpUEHTUPOBAHHBIH Ha AKTHUBHOE TPaXXIAHCKOE y4YacTHE Ha OCHOBE YBaKCHUS
3aKOHa W TIPaBOMNOPAAKA, IPaB U CBOOO COTrpakAaH.

OCO3HaHHO U JICSATEIBLHO BBIPAXKAIIIHUN HEMPUITHE JTHOO00W JUCKPUMHHAIIMU IO
COIMAJIBHBIM, HAIMOHAJIBHBIM, pPACOBBIM, PEJIWTHO3HBIM TIPU3HAKAM MPOSBICHUMN
AKCTpPEMHU3Ma, TEPPOPHU3Ma, KOPPYIIIHH, aHTUTOCYJapCTBEHHOU AEITEIIHHOCTH.

OO6magaromuii ONBITOM TPaXAAHCKOW COMHWATBHO 3HAUYUMOW JIeATEeIILHOCTH (B
CTYJASHYECKOM CaMOYIIPABICHUHU, NTOOPOBOJILYECCKOM JBHKCHUH, MNPESANPUHUMATEIHCKOMN
JIeSITEIbHOCTH, DKOJOTUYECKUX, BOCHHO-TATPUOTHYESCKUX U ApP. OOBEIMHEHUSIX, aKIIUsX,
mporpaMmax).

OCyHIECTBIISIIONINN OCMBICIICHHYIO YCTHYIO W NHCHbMEHHYIO KOMMYHHUKAIIUIO Ha
rocyJ1apCTBEHHOM si3bike Poccuiickoit denepanuu.

OB 2. IlarpuoTHyeckoe BOCIUTAHUE

Bripaxaromuii CBOX0 HAIMOHAIBHYIO, STHHYECKYIO IPUHALIEKHOCTB,
NIPUBEPKEHHOCTh K POTHONUKYIIBTYpE, TIOOOBb K CBOEMY HapoOy.

Co3Haronyuii MpUYacTHOCTh K MHOTOHAIlMOHAJILHOMY Hapony Poccutickoit

®denepanun, OTedecTBY, OOIMIEPOCCHIACKYIO HACHTUIHOCTb.

[TposBmsronuii nesTeIbHOE IEGHHOCTHOE OTHOIIEHHE K HICTOPUYECKOMY U
KyJIbTypHOMY HacJI€UIOCBOETO U APYrux HaposoB Poccun, ux TpaaunusMm, npa3gHUuKaM 1
MaMsITHUKAM.

IIposBmsromnii  yBa)K€HHE K  COOTCUYECTBEHHHMKAM, NPOKHUBAIOIIUM 3a

PpyOe)XoM,ToAIeP>KUBAIOIIIUN UX TIpaBa, 3alllUTy UX HHTEPECOB B

COXPaHEHUH 00IEPOCCUNCKON MACHTUYHOCTH.

OB 6. TIpodeccuoHanbHO-TPYI0BOE BOCIHTAHHE

[lonumaronuii npodeccuoHalNbHBIE HACATBl W LEHHOCTH, YBaXKAIOLIUU TpyH,
pe3yabTaThl Tpyda, TPYJAOBBIE JOCTHIXKEHHUS POCCHUWCKOTO Hapojaa, TPYJAOBBIE U
npodeccuoHabHbIe JOCTHXEHHST CBOUX 3€MIISIKOB, WX BKJIaJl B pa3BUTHE CBOETO
MOCEJIeHHUs], Kpasi, CTPaHBbl.

V4acTBylomuii B CONMAIbHO 3HAYUMOW TPYJAOBOM U MNpodecCHOHATLHOU
JIeSITeIbHOCTH pa3HOrO BHJAa B ceMbe, 0Opa3oBaTelbHON oOpraHu3amuy, Ha 0a3zax
NPOU3BOACTBEHHON NMPAaKTHUKHU, B CBOEH MECTHOCTH.

Bripaxkatromuii  0CO3HaHHYIO TOTOBHOCTH K HENPEPHIBHOMY OOpPa30BaHUIO U
caMoo0Opa30BaHUIO B BbIOpaHHOU cepe npodhecCHOHATBLHOM IeATEIbHOCTH.

[Honnmaromuii crienquuKy npodecCuoOHANBLHO-TPYI0BOMH JesSITeNIbHOCTH,
peryJupOBaHMs TPYIOBBIX OTHOIIEHHH, TOTOBBIA YUYHUTHCS M TPYIAHUTHCS B COBPEMEHHOM
BBICOKOTEXHOJIOTHUYHOM MHUPE.

OpueHTHPOBaHHBIN Ha OCO3HAaHHOE OCBOCHUE BBIOpaHHOM chepsl
npoeccuoHalbHOW ~ AESATEIbHOCTH B POCCHMCKOM oOmecTBe ¢ YyYETOM JIMYHBIX
>KM3HEHHBIX IJIAHOB, TOTPEOHOCTEHN CBOeH ceMbH, O0IIecTBa.

[Inaaupyomuii 1 peanu3yromuid coOOCTBEHHOE MPO(EeCcCHOHATbHOE U JUIHOCTHOE
pa3BuUTHE, MNPEANPUHUMATEIBCKYIO AEATEIbHOCTh B  IpodeccuoHanbHOM  cdepe,
HCIONB3YIOIIMKA 3HaHUS 110 (PUHAHCOBOM T'pPaMOTHOCTH, B3aUMOACHCTBYIOMIMN U
paboraromuii B KOJUJIGKTHBE,  YyMCIOIIMH  IOJIb30BaThCd  NpOdEcCHOHATLHOHN
JTOKyMEHTalluEeH.

OOnaparomuii cOpMUPOBAHHBIMH TIPEACTABICHUSIMH O 3HAYCHUU M LEHHOCTH
BBIOpaHHOW TIpodeccuu, MPOSIBISIONINK YBaKeHHE K CBOeill mpodeccuu um cBoemy
npodeccuoHallbHOMY COOOIIECTBY, TIOJIJIEP)KUBAIONINN OJIaroNpusTHBIA 00pa3 cBoeH
npodeccuu B 00IIECTBE.




OB 8. IleHHOCTH HAYYHOI O MO3HAHUS

JlesTenbHO BBIpAKAIOMIWH TO3HABATEIIFHBICE HWHTEPECHl B Pa3HBIX MNPESIMETHBIX
o0macTssx ¢ y4€TOM CBOHMX HWHTEPECOB, CIIOCOOHOCTEH, IOCTWIKEHHH, BBHIOPAHHOTO
HaIlpaBJICHUS TPO(PECCUOHAIBHOTO 00pa30BaHUs U MOATOTOBKH.

OOGnamaronuii  TpPEACTaBICHUEM O COBPEMEHHOW HaydHOW KapTUHE MUpa,
JOCTIDKECHUSX HAYKA U TEXHHUKHU, apTyMEHTHPOBAHHO BBIPAKAIOIINI MOHUMAaHUE 3HAYCHUS
HayKd ¥ TEXHOJIOTHW M Pa3BUTHUA POCCHUCKOTO oOImecTBa W OOECIeYeHUs] €ero
0€30MacHOCTH.

JleMOoHCTpUPYIOMNN HABBIKA KPUTHYECKOTO MBINLICHUS, OMPECICHUS TOCTOBEPHOM
Hay9YHOU nmH(}pOopMaIu, B TOM 4Hcie B chepe mpodhecCuoOHaATbHON AeITeTFHOCTH.

YMeronuii BRIOUpaTh CIIOCOOBI perieHus 3amad MpodeCCUHOHATBHON JesITEIILHOCTH
MPUMEHUTEILHO K Pa3IUYHbIM KOHTEKCTaM.

Hcnonp3yrommuii coBpeMEeHHBIE CpeACTBa IIOWCKA, aHallM3a W WHTEPIIPEeTaruu
nHopMany, *HGOPMAITUOHHBIC TEXHOJIOTUH JUUISl BBINOJTHEHHUS 3371a4 MPO(ECCUOHATBHON
IEITEIBLHOCTH.

PazBuBarommii W NOPUMEHSIOIMUNA  HABBIKM  HAONIONCHWS, HAKOIUICHHUS H
cucreMaTu3anuu (PakToB, OCMBICIICHUS OMNBITA B €CTECTBEHHOHAYYHOW W T'yMaHUTapHOM
00acTsaX MO3HAHUS, UCCIIECIOBATENLCKON U

mpodeCCHOHATBHON eI TETLHOCTH.

BapuatuBHble Lle/1eBble OPHEHTHPBI BOCIIUTAHUS

BapuaTuBHble 1e/ieBble OPHEHTHPHI BOCHUTAHHA O00YYalOIIHMXCH, OTPAKAIOIIHE
cnenuduKy 06pa3oBaTebHOH Opranu3annu, peajausyiouieii nporpammsel CI1IO

OB 1(B) I'paxnanckoe BOCHUTAHUE

AKTHUBHas MO3UIMS COTPYIHUKA CyIeOHBIX OpPraHOB, OCHOBAaHHas Ha 0as3e 3HAHUS U
coOmoneHus 3akoHoB P, mpaBomopsiika, mpaB u cBO0O rpaxaan PO.

OB 2(B) IlaTpuoTHYecKoe BOCIUTAHUE

[IposiBisiromuii  fesiTeIbHOE LIEHHOCTHOE OTHOLICHUE, KaK COTPYAHHUK CyAeOHBIX
OpPraHoB, K HCTOPUYECKOMY M KyJIbTYPHOMY HAacJEIHMIO CBOEro M ApYrux Haponos Poccum,
WX TPaAULHSM, TPa3JHUKAM U HaMSITHUKaM.

OB 6(B) IIpodeccuonaLHO-TPYI0BOE BOCTIHTAHUE

[Monumaromuii mnpodeccuoHanbHbIE HACalbl W IEHHOCTH, YBAXAIOWMUHA TPy,
pe3yJibTaThl TPYAa, TPYAOBBIC JTOCTHKSHHUS PAa0OTHUKOB CyaeOHON cucTeMbl PD.,

YyacTByIOIIMH B COLHMAJIBHO 3HAYMMOM TpPyAOBOM H  mIpodecCHOHAIbHOH
JICATEIILHOCTU B AESITEIbHOCTH Cya.

Beipakaromuii  0CO3HaHHYIO TOTOBHOCTh K HENpPEpPHIBHOMY OOpa3oBaHUIO U
caMoo0Opa3oBaHHIO B BIOPAaHHOU cepe CyTonpon3BOACTBA.

IMonumaromui cnenupuKy mpodeCCUOHATBHO-TPYIOBOM JIESITEIIbHOCTH,
peryIupoBaHus TPYIOBBIX OTHONIICHUN CyJIeOHOW cucTeMbl P®, TOTOBBIA YYHUTHCI |
TPYAWUTHCS B COBPEMEHHOM BBICOKOTEXHOJIOTHYHOM MHpeE cyaeOHol cucTtembl PO.

OpueHTHPOBaHHBIM Ha OCO3HAHHOE OCBOCHHUE BBHIOpaHHOHU cdepsl MpodeccuoHaTbHON
JeSITEIbHOCTH B cyAeOHo cucteMbl P® ¢ yuyé€TomM JWYHBIX JKHU3HEHHBIX IUIAHOB,
moTpedHOCTEel CBOEH ceMbH, 00IIeCTBa.

[Inanupyomuii 1 peanusyromuii cobCTBEHHOE NPOPECCHOHANIBHOE WU JUYHOCTHOE
pa3BuTHEe TIpu padboTe B CyIeOHBIX OpPraHOB, HCTIONB3YIOIMUK 3HaHUSI 1O (UHAHCOBOU
TPaMOTHOCTH, B3aUMOJICHCTBYIOIMHUNA W paboTaromuid B KOJUICKTUBAX CyAeOHOW CHCTEMBI,
YMEINIUH TTOIB30BaThCINTPOdECCHOHATBLHON JOKYMEHTANEH CYIeOHBIX OPTaHOB.

Obnagaromuii  cOpMUPOBAHHBIMH MPEACTABICHUAMHA O 3HAYEHUM W ILEHHOCTH
npodeccuii CyaeOHBIX paOOTHHUKOB, MPOSBIISIONINN YBaXKEHHUE K CBOSH MPO(ECCUU U CBOEMY
npodeccuoHaIbHOMY  cooOmiecTBY  (cyaeOHOM  cucreme P®), mommepskuBaroiuii
OnaronpusITHBIN 00pa3 cBoeil mpodeccuu (COTpyIHHKA Cyia) B OOIIECTBE.

OB 8(B) LlenHocTH HAYYHOr0 MO3HAHUS
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YMeronumii BBIOUpaTh CIIOCOOBI pelieHus 3amad MpodeCCHOHATLHON EeATEILHOCTH
paboTHUKA CyJa NPUMEHUTEIHPHO K Pa3JIMIHBIM KOHTEKCTaM.

Hcnonp3yomuii  COBpEeMEHHBIE CpPEJICTBA IIOMCKA, aHalu3a W WHTepHpeTanuu
nHpopMany, THGOPMAITMOHHBIC TEXHOJIOTHHU JJIsi BBHITIOJHCHUS 3aaad Npo(ecCHOHATBHOMN
JesiTeIbHOCTH pabOTHHUKA Cy/a.

PasBuBaronmuii W NOPUMEHSIONMINN  HABBIKKM  HAONIOACHWS, HAKOIUICHUS |
cucTeMaTu3aluu (PaKTOB, OCMBICICHUS ONbITa B TNPOGECCHOHATLHON JeSTEILHOCTH
paboTHUKA cyaeOHOM cucTeMBIP®.

1.2. KosinyecTBO 4acoB, 0TBOJUMOE HAa 0CBOECHHE POPeCCHOHATBLHOT0 MOLYJIs

Bcero yacos — 440,

W3 Hux Ha ocBoenne MJIK — 284.

MPAKTUKHU, B TOM uKcie yuyeOHas — 36, mpousBoactBenHas — 108.
[TpomexyTrounas atrectanus — 12.

Pacnpeoenenue sapuamusnou wacmu yueonou oucyunaumsi(116 uyacos): eapuamusnvie
Yacel HANpAGNeHbl HA  YeeludeHue KOAUUeCmed UYdco8, UCHONb3YeMblX Ol U3YYeHUs
UHBAPUAHMHOU YACMU PA30€108 U meM (803MONCHOCHb OANbHeluwe20 pa3sumus ooWux u
npogheccuonanvrvix komnemenyuit) MK (6 npoepamme vioeneHvl Kypcugom):

HanmenoBanne MJIK Teopus [Ipaktuka | Cam.p. Koncynbt. | Ok3. Hroro
MJIK. 03.01 8 4 - 2 6 20
CynebHoe e10npon3BOICTBO

MJIK 03.02 OGecrieuenne 8 4 - 2 6 20
paccMOTpeHUs CyIeOHBIX JIeT

M/IK 03.03 OcHoBbI 14 6 - - - 20
OpraHu3aluOHHO-

TEXHHYECKOT'0 00CCIICUCHHMS
ACATCIIBHOCTH CYJ10B

MJIK 03.04 ApxuBHoe 1eio B 14 6 - - - 20
cyze
IIpon3BoACTBEHHAs NPAKTHKA - 36 - - - 36
Hmozo 44 56 - 4 12
116




2. CTPYKTYPA U COJEPKAHUE ITPO®PECCUOHAJIBHOI'O MOAYJIA

2.1. CrpykTypa npodeccCHOHAJIBLHOI0 MORYJIsI

O6weM npoheccHoHaTFHOTO MOIYJIA, aK. Jac.

s
I
m
£ 06 MJIK
o 2 y4EHHE 110
Kompt §- 2| Bcero B ToMm umcie Hpariiu
podecCHOHANBHBIX HaumeHnoBaHus pasnenos Bceer e ); 3
H 00IIHX po(heCCHOHATBHOTO MOAYIIS | O 4ac. : S JlaboparopHeIx 1 KypcoBbix C E § 0
B — 2l MPAKTHYECKHX paGor aMOCTOSAT 2 = VueGHas POM3BOICTB
m E 3aHATHIH (npoexTos) pabora/ 25 €HHas
g P KOHCYJIbTAll g 2
< ) E
. 8 =
= =
1 2 3 4 5 6 7 8 9 10 11
IIK 3.1-TIK 3.5 Paznen 1 95 55 86 46 X 0/2 5 cem - KT 9 27
OK 01, OK 02, OK MJIK. 03.01
05, OK 09 CYI[66HOC 6 cem — D 64
JIEIIONPOU3BOJICTBO
IIK 3.1, [IK 3.4, Pazgen 2 95 55 86 46 X 0/2 5 KT 9 27
MK 3.5, MJIK 03.02 OBecrieuenue cem
OK 01, OK 02, OK aCCMOTPEHHS CyIeOHBIX
05, OK 09 Een P A 6 cem — O 64
MK 3.1 -TIK 3.5 Paznen 3 65 33 56 24 X 0/0 9 27
OK 01, 0K 02, OK | MJIK 03.03 OcHOBBI
05, OK 09 _
OpTraHU3aIOHHO 6 cemt - KT
TEXHHYECKOI0
obecrieueHUs
JIESITEIILHOCTH CYJIOB
IK 3.1-TIK 3.4 Paznen 4 65 33 56 24 - 0/0 9 27
OK 01, 0K 02, OK | MIK 03.04 ApxuBHOE 6 cem - KT
05, OK 09 1010 B CyJie
[IpousBoacTBeHHAS 108 | 108
MTPAaKTHKA
IIpomexyTounas 12
aTTeCTaIUs
Bcero: 440 284 284 140 - 4 12 36 108




2.2. TemaTn4yeckui IJIaH U coaepxxkanue npodeccuonaabuoro moaysas (IIM)

HaumenoBanue pa3aesioB u

Conep:xanue yueOHOro MarepuaJa,

TeM NPo(ecCHOHATBHOT0 Oo0bem
JadopaTopHbie padoThl U NPAKTHYECKHE 3aAHATHS, CAMOCTOSITEJIbHAS
moayJs (ITM), , aKaj.
ydyeOHasi padoTa o0y4aromuxcs, KypcoBasi padora (poekr) (eciu
MeKTUCUUIIIMHAPHBIX q
npeoycmompeHul)
kypcos (M/IK)
Paznen 1. IIK 3.1- [IK
MJIK. 03.01. Cyne6uoe €19
A ya OK 01, OK
AeJIONPOU3BOICTBO 02, OK 05,
MJK. 03.01. CyaeoHoe 86/46/2 OK 09
JeJIONPON3BOICTBO K/63
Tema 1.1. Conepxanue 4/2
CyneoHoe JI3 Cyne6Hoe 1eJI0NpOU3BOACTBO: 00IIHE MOJIOMKEHHS. [IK 3.1- TIK
JeJIONPOU3BO/JACTBO: 001IIHE [lonste u BUIBI CyaeOHOTO AEIONMPOU3BOACTBA. 3aJaud W MPUHIIUIIBI oK (3;'15 oK
M0JI0KEeHUS cynebHoro aenonpous3BoacTBa. CyObeKThl CyAeOHOTO J1eI0MPOU3BOICTRA. 2 02. OK 05
[IpaBoBOE perynupoBanue ACIONPOU3BOACTBA B cyae. Ctaauu cyneOHOTro OK 09
nenonpousBoacTBa. Mcropus pa3Butus CyeOHOro AeI0NpON3BOACTBA.
B ToMm umciie B popMe MpaKTUIECKOH MOATOTOBKH
113 Nel AHaau3 MHCTPYKIMIA 1O Cy1eOHOMY /1eJIONPOU3BOICTBY CY10B
Pa3IHYHBIX Cy1e0HbIX 3BEHbEB.
[TonGop npaBoOBEIX aKTOB, PEryIUpyIOMUX cyaeoHoe aeronpousBoactso: ®K3 u
@3, pacnopspkeHuss u ykasel Ilpesunenta PO, nocranosnenus IlpaButenscTBa
P(D, a TaKK€ MUHHUCTCPCTB U BCAOMCTB, BEAOMCTBCHHBIC HOPMATUBHBLIC AKTHI B
obmacru:
- OCYHICCTBJIICHUA pa6OTLI C 3asBJICHHUAMU, )KaJ'IOGaMI/I, 06paII_I€HI/I$IMI/I rpaxxaaH nu
OpraHu3allnii; 2

- BEJICHMsI IpUEMa B CYyJIE;

- OCYIIECTBJICHUs BeJleHHS CyNeOHOH CTAaTHCTHKH Ha OYMa)KHBIX HOCHTENSAX U B
3JIEKTPOHHOM BUJIE;

- OCYIIECTBJCHMs NpHUEMA, PErHCTpalMM, Y4éTa M XpaHCHHs CyIeOHBIX e,
JTOKYMEHTOB U BEIIECTBEHHBIX JI0Ka3aTENIbCTB;
- ocymecTtBieHus  odopmieHus e,
pazOupaTeNnbCTBY;

- OCYIIECTBJICHHUs M3BEILICHHUS JIUL, YYACTBYIOIIUX B CyA€OHOM pa3dupaTesbCTBe;

Ha3HAYeHHBIX K  CyJcOHOMY
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- OCYHICCTBJICHHA  PCrucrpaluu, yqéTa n  TCXHHYCCKOI'O O(l)OpMJ'IeHI/Iﬂ
HCTIOJIHUTCIIbHBIX JOKYMEHTOB I10 Cy,He6HLIM JcIaM.

Tema 1.2. Conepanue 4/2
IousiTue ¥ BUABI JI3 TlonsTMe W BHABI [0KYMEHTOB, Tpe0OBaHUS, K HHUM IIK 3.1- TIK
JOKYMEHTOB, TpeOOBaHUsA, K npeabsiBJsieMble. JdoxymeHT0000pPOT (3J1eKTPOHHBII OK 815 OK
HHUM NpeabsBJsieMbIe. JOKYMEHT0000pOT) 02, OK 05,
JdoxymeHT0000pPOT Nudopmanus: mousrue, Buabl, Hocutenu. Ilonsrue mokymeHta. Buapl OK 09
(3JIEKTPOHHbII JIOKYMEHTOB. JIOKyMEHT B DJIEKTPOHHOM BHJIE: JIEKTPOHHBIM JOKYMEHT U
AOKYMEHTO0000pOT) ANIEKTPOHHBIA 00pa3 JoKyMmMeHTa. TpeOoBaHUs, TMPEABIBISEMbIE K 2

0hOpMIICHUIO JOKYMEHTOB cyAa. JIOKyMEHTOOOOpOT U 3JIEKTPOHHBIM

JOKYMEHTOOOOpOT B  Cyde: TOHATHe, 3aJaud U (DYHKIHUH.

NudopmManinoHHO-KOMMYHUKAIIMOHHBIE CHUCTEMBI B cyneOHou

nesitenbHOcTH. Cuctema 'AC «[IpaBocynue»: moHsTHe, 3214, OCHOBHBIE

MOJICICTEMBI.

B ToMm umcie B popme MpakTHIecKOi MOArOTOBKH

I3 Ne2 CocraBiieHHe JTOKYMEHTOB Cy/lAa Ha OyMa:KHOM HOCHUTeJIe:

3anpochbl, CONPOBOAUTEIbHbIE MUCHMA H TP.

W3roroBneHne SIEKTPOHHBIX JOKYMEHTOB M TII€PEBOJl JIOKYMEHTOB B 2

SIIEKTPOHHBIA BUI. BeneHne MOKyMEHTOOOOpPOTa B CyAE MOCPEICTBOM

3aIM0JIHEHUS YCTaHOBJIEHHBIX (hOpM.

ConepsxaHue 8/6

JI3 OO0mme BONMpoOChl OpraHu3amuu padoTbl Ccyda Mo cyaedOHOMY

eJIOTPON3BOACTBY 1K 3.1- IIK
Tema 1.3 PykoBoJaCTBO  A€ATENBHOCTBIO  ammapara cyAaa 10 cylAeOHOMY oK 315 OK
OO0ume BONpocsl J1en10npou3BoIcTBY. OCHOBHBIE HAIlPaBIEHUS EATEIbHOCTU CTPYKTYPHBIX 5 02, OK 05,
opraHu3anuu padoTsl cyaa MojApa3/iefieHnid amnmapara CyAOB IO CyACOHOMY JI€JONPOU3BOJICTBY. OK 09
no cyae0HoMy Benenune HomeHknarypsl fnen cyna. CiyxeOHble 003aHHOCTH paOOTHUKOB
JeJIONPOU3BOJCTBY ammapata cyAa 10 CyAeOHOMY  JeJNONPOM3BOJICTBY:  IPABOBOE

peryJaupoBaHue, MOCIEACTBUSL HAPYIICHUS.

B ToM uncne B popMe NpakTHIECKON TTOATOTOBKH

I13 Ne3 CocragiieHHe JOKATbHBIX AKTOB Cy/1a:

JOJKHOCTHBIX PETJIaMEHTOB CIHEIHalucTa Cyaa, CeKperaps cyAaeOHOTo 5

3aceljaHusl U T.I.; HA OCHOBAaHUHU TUIOBOW (OPMBI COCTABJIEHHE IMPaBUII
BHYTPEHHETO pacnopska cyaa, Ip.




I13 Ne4 CocraBiaenne npukasa npejacegaresisi Cyaa 0 pacnpeaejieHUH
00513aHHOCTEH Mexkay pa0OTHHKAMM anmapara cyjaa.

Ha ocHoBanum momnoxxeHud o0 ammaparte ¢eaepaibHBIX CYAOB 0O
IOPUCAUKIINY U arapare apOUTpakHbIX Cy10B, yTBepkAEHHBIX CyneOHbIM
nenaprameHToM 1pu  BepxoBHom Cyne P®, cocraBieHue mnpukasza
npenceaarens cyaa o pacupeesieHuu 00s3aHHOCTed MEeXy paOOTHUKAMU
annapara cyja.

I3 Ne5 PacnpenesieHue ciayxKeOHbIX [JTOKYMEHTOB CyJa M HHBIX
HENpOLEeCCYATbHBIX JOKYMEHTOB IO HApsiiaM HOMEHKJIATYPbI el
cyia (KaIpoBble, OpraHU3allMOHHO-PACTIOPSAUTENbHbIC, (UHAHCOBLIE,
MIePENUCKA C Pa3IMYHBIMKU OPTaHAMM | TIP.).

Tema 1.4.

IIpuém rpaxknamn,
KOPPEeCNOHAEHIIUM U JIeJl.
Y4éT mocTynuBIIMX B Y/
oOpameHuii, JOKyMEHTOB U
Jell.

Perucrpanus cyne0HbIX ae,
NPUHATHIX K IPOU3BOJACTBY

Conepxanue

10/6

JI3 Ilpuém rpaxaad, KOppecnoHAeHIMU U Jej. YUYET NOCTYNMUBIIUX B
Cya oOpanieHuii, JOKyMEHTOB H JeJl.

Benenue nmpuéma moceruteneit cyna: npuém oOpalieHnid, 03HAKOMIICHHE C
MaTepuajIaMH JieNa, Bbliaya KOMHI TOKYMEHTOB.

10.

JI3 Perucrpanus cyae0HbIX e, HPUHATBIX K IPOU3BOACTBY

1. Ilopsimox mnpuéma BXOJAIIEH KOPPECNOHAEHIMM M Jei: oO0lue
MOJIOKEHUSA. YUY€T W perucrpanus yroJlloBHbIX, TPaKIaHCKUX U
aJIMUHUCTPATUBHBIX JIeJ], JIeJ1 00 aJMUHUCTPATUBHBIX MPABOHAPYIICHUSIX.
[Tpuém 1 y4€T BeleCTBEHHBIX JOKa3aTeNbCTB, IOCTYNUBIINX B CYJ BMECTE
C JIeJIOM MJIM MMPHOOIIEHHBIX CYAO0M.

B ToMm uncne B popMe npakTHIECKOH TTOATOTOBKH

11.

I13 Ne6 OrpaGoTka ajJropurma jAeiicTBUI paGoTHMKA NPUEMHON cyaa
no npuémy oOpalleHMii M MHBIX JAOKyMeHTOB. OTpaboTka ajroputma
JeicTBUi pabOTHHKA MPUEMHOM Cy/la MO 03HAKOMJICHHIO C MaTepuallaMH U
cynebnsiMu  nenamu. OtpaboTka anroputMa JedcTBUMl  paOOTHHMKa
NpUEMHOM CyJa MO BblAaue KOMHUI MPOIECCYaIbHBIX JTOKYMEHTOB M MHBIX
JIOKYMEHTOB U3 CY/ICOHBIX JICII.

12.

13 Ne/ OcywmectBieHne padoTbl MO NPUEMY KOPpPeCHOHIEHUIMH
(oOpamenuii, 3asiBJICHUI, JOKYMEHTOB), IOCTYNNMBIIUX 10 MOYTe. YUET
W peructpamusi oOpameHuid ¥ 3asABIEHUN, TMOCTYNHUBIIUX B CY]
IIOCPEACTBOM IIOYTOBOI'O OTIpaBIE€HUs U HapouHbIM. [lopsamox yuéra
BCIICCTBCHHBLIX JOKA3aTCJIbCTB TIPpW MNOCTYIUICHMKM B Cyd W IIpH

MK 3.1-IIK
3.5
OK 01, OK
02, OK 05,
OK 09
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MOCTYINICHHUU B KaMCPY XpaHCHU BCIICCTBCHHBIX JOKA3aTCJILCTB.

13.

I13 Ne8 Benenue padoThbl o npuémMy o0palieHuii, MOCTYNAIOMIUX B CY/I
B 3JIEKTPOHHOM BHJI€.

Ocy1ecTBieHUEe perucTpauu Cy1e0HbIX JIeN, IPUHATHIX K POU3BOJICTBY
cyna Ha OymaxHoM Hocutene u ¢ ucnonb3oBanuem [IC TAC
«ITpaBocymue».

Tema 1.5

Opranusanus u BeJeHUe
cya1e0HOro
AeJI0NPOU3BOACTBA HA
CTAJUM NMOATOTOBKH J1eJIa K
cyae0HOMY pa30duparTeabCTBY

Conepxanue

4/2

14.

JI3 Opranuszanusi 1 BeJleHHe Cy1eOHOr0 1eJI0NPON3BOJACTBA HA CTAAUM
MOATOTOBKH JIeJIa K CyJ1e0HOMY pa30oupaTebCTBY

[TonHomMoumst cekperapsi CyneOHOro 3acelJaHusl Ha CTaJuU TMOATOTOBKH
nena K cyneOHomy pasouparensctBy. [loiHOMOYHS TOMOIIIHKKA CYJbU Ha
CTaJAuU TOJTOTOBKM Jena K cyaeOHomy paszOupatensctBy. CyneOHble
U3BCIICHUS W BbI30BBL. OdopMiICHHWE el Ha CTaJWH IOATOTOBKH K
CcyneOHOMY pa3OupaTenbCTRY.

B ToM uncne B popmMe npakTHIECKON TTOATOTOBKH

15.

I13 Ne9 Hampasienue JHMuaMm, y4acTBYIOIIMM B Jese, CyaeOHBIX
U3BelleHNii W BbI30OBOB, KONHH JOKYMEHTOB. Odopmienue
JOKYMEHTOB,

HANpaBIIEMbIX TIPM  TPUMEHEHUH CYIOM  OOECHEeUUTENBHBIX  Mep
(MCTIOTHUTENbHBIE JIUCTHI, KOMUHU OMNpEJeNeHU M MOCTAaHOBIEHUH).
Odopmrnenne u HampaBieHHEe CyAeOHBIX mopyudeHuit. CocraBieHue
COIIPOBOJIUTENIBHBIX MHUCEM, 3ampocoB. OdopmieHne CcyaeOHbIX e
(pacmionockeHue  JOKYMEHTOB, TMPOIIMBKA W HyMepalus JIHCTOB,
odopmiieHre 00JI0KKH, cocTaBieHue onuck). OdopmieHne CrpaBoOYHOrO
JMCTA 10 AeTy.

IIK 3.1-IIK
35
OK 01, OK
02, OK 05,
OK 09

Tema 1.6

Opranusanus cyaeoHoro
3aceJaHus U BeJeHHe
MPOTOKOJIA Cy/1e0HOr0
3aceaHusl

Conepxanue

6/4

16.

JI3 Opranmsanus cyae0HOro 3acelaHusi M BeJeHHE IMPOTOKOJIa
Cy1e0HOro0 3aceqaHus

Opranuzanus mpoBeneHUss cyneOHoro 3acenanus. lcmonb3oBaHue
TEXHUYECKUX CPEACTB TMPHU NPOTOKOIMPOBAHUM XOJa CyAeOHOTO
3acelaHusl, BEICHHS ayauo3amucu cyneOHoro 3acemanus. [lopsook
BEJICHUS MW COCTaBJCHHUS TMPOTOKoJia cyaeOHoro 3acemanus. l[lopsmox
O3HAKOMJICHUS C TPOTOKOJIOM U ayJHO03alUChI0 CyAeOHOTO 3aceHaHus |
BBIZTAYM WX KOIHH.

IK 3.1-TIK
35
OK 01, OK
02, OK 05,
OK 09




B ToM uucne B q)opMe HpaKTI/I‘{eCKOﬁ IIOJArOTOBKH

17.

I13 NelO [deiicTBusI cekpeTapsi Cy/1e0HOr0 3acelaHus

CocraBneHue anroputma AEMCTBHM ceKpeTapsi cyAeOHOro 3acelaHusi Io
MOArOTOBKE 3ajla CyAeOHOro 3acelaHusi K CIYyIIaHUI0 Jella C
UCIIOJIb30BAHUEM TEXHUYECKUX cpeAcTB. [IpoBepka SBKM Y4aCTHUKOB
cyneOHOro  paszbuparenbcTBa MO YLOJIOBHBIM,  TPa)KAaHCKHUM,
AIMUHHUCTPATHBHBIM n ap6I/ITpa)KHBIM AcJIaM: AOKYMCHTAJIbHBIC
MOJATBEPXKIICHUSI  HAJJIeKAILETO H3BEIICHHUS YYaCTHUKOB CyAeOHOro
pazOupaTenbCTBa.

18.

113 Nell IIporoxou cyaeOHOro 3aceqanust

OO6mme TpeboBaHMs, TMpPEABSIBISEMbIE K COACPKAaHUIO MPOTOKOJIA
cynebHoro 3acenanus. [lopsmoxk BeaeHUS W W3TOTOBICHHUS MPOTOKOJA
Cyne0HOT0 3aceIaHusl. Opranuzanus MPOTOKOJIUPOBAHUS c
UCIIONIb30BAaHUEM TEXHUYECKHX cpeAacTB. [lopsamok Belgaun KoOmuit
MIPOTOKOJIA ¥ ayJIMO3aIIUCH CYICOHOTO 3aceTaHMmsl.

Tema 1.7

Yuér nBu:KkeHus cyaedHbIX
aes. Odopmiienue cyaedHbIX
AeJ1 1ocJje UX paccMOTpPeHHUsl.

Conepxanue

8/6

19.

JI3 Yuér nBu:kenus cynedHbIx aea. Odgopmiienue cy1e0HbIX el ociae
HX paccCMOTPEeHHUs.

Vuér nBuxenust cyneOHbix nen. OdopMieHHe U CPOKU BPYUYEHUs KOMUI
UTOTOBBIX CY/AE€OHBIX aKTOB (HE BCTYNMBIIMX B 3aKOHHYIO CHIIY).
Odopmienue cyaeOHBIX 1€ B IEPUOJ U MOCe Ux paccMoTperus. Oomue
IpaBUjia BCTYIUIEHUS CYAE€OHBIX ITOCTAHOBJICHMH B 3aKOHHYIO CHILY.
Crnyyau HEMeJJICHHOT'O CIIOJHEHUS! CYZ€OHbIX TOCTAaHOBJICHUH.

B ToMm umciie B popMe MpaKTUIECKO# MOArOTOBKH

20.

M3 Nel?2 Tlopsimoxk y4éra JABHIKEHUSI W HWTOrOB PacCMOTpPEHHs
cyae0HBbIX J1el.

[lopsox BpydeHUss M HamNpaBlIeHUS KOMUH CyneOHBIX aKTOB 110
PacCCMOTPEHHBIM JI€JIaM M JeJIaM, IIPOU3BOACTBO IO KOTOPBIM OKOHYEHO
(YyronoBHble, TpaxJaHCKHE, aJMUHUCTPATHBHbIE Jena u Jena 00
aAMMHHMCTPATUBHBIX IPABOHAPYILEHUSX).

21.

M3 Nel3 Tlopsmok oOpaimieHus K  HEMEUICHHOMY  HCIIOJHEHHIO
MIPOMEXKYTOUYHBIX W MTOTOBBIX CY/ACOHBIX aKTOB TI0 BCEM BHIaM
CYJIONIPOM3BOACTBA.

22.

I13 Ne14 Odopmienue cyneOHbIX Aen mocie ux paccMoTpenus. [Topsaok

IK 3.1-TIK
35
OK 01, OK
02, OK 05,
OK 09
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HampasJICHHUA €71 C allCUBIOAMOHHBIMH M KaCCallUOHHBIMU »Kajao00amu.

[Topsimox yuéra Jen, HalpaBiseMbIX B BBINIECTOSIINE CyAeOHbIE
WHCTaHIINH.
e E i g 23. 113 15 Konmponvnoe mecmupoeanue 2
mecmupoganue
Tema 1.8 Conepanue 8/4
Ilopsinok o0pameHus K 24. JI3 Ilopsinok oOpameHuss K MCIOJHEHHIO INPUIOBOPOB, pPelICHMI,
HCIIOJIHEHHIO IPUTOBOPOB, onpeaeleHHii U MOCTAHOBJIEHHUII cy/a 2 TK 3315 TIK
pelieHui, onpeaeJeHuH u Opranuzauuss Y TOPSAOK OOpallleHussT K HCIHOJHEHUIO CYIEOHBIX OK 0'1, OK
NOCTAHOBJICHUH Ccy/a MOCTAHOBJICHU, BCTYNUBIIUX B 3aKOHHYIO CUITY. 02, OK 05,
25. JI3 Ilopaodok oghopmnenusn, epyyenus u HanpaeieHus Ha UCHOJIHEHUE OK 09
UCHOTTHUMETbHBIX JIUCIMO8 U OPY2UX UCHOJIHUMENbHBIX OOKYMEHMO8 26
cyoa (cyoedoHbIX NPUKA308, NOCMAHOGIeHU, ONpedeleHUl).
Ocobennocmu 63vicKaHus ¢ edepanbHo20 O10icema.
B toMm uncie B popme MpakTHIECKOH TOATOTOBKH
26. 3 Nel6 Ilopsinox oOpamieHHsi K WCNOJHEHHI0 NMPHUTOBOPOB Cyja.
[Topsimok oOpaleHus] K UCIOJTHCHUIO PEIICHHH MO T'PaKIAHCKHM JIeJIaM.
[Topsimox oOpaieHus] K UCHOJHEHHUIO PEUICHHH M0 aJIMUHUCTPATUBHBIM 2
nenam. [Topsaok oOpaiieHust K MCTIOJTHEHUIO TTOCTAaHOBIICHUH TI0 JiesiaM 00
aJIMUHHUCTPATUBHBIX MPABOHAPYIICHUSX.
27. 13 Ne 17 OdopmiieHne HCHOJTHUTEIbHBIX JOKYMEHTOB 10 YTOJOBHbBIM,
rPaXKAAHCKUM, aIMUHUCTPATUBHBIM  Jlela M JejaM 00 2
aIMHHUCTPATHBHBIX MPABOHAPYIIEHHUAX.
Tema 1.9 Conepsxanue 4/2
IMoaroroBka cyne0HBIX Aea U | 28. JI3 IMoaroroBka cyaeOHBIX [eJ1 M JOKYMEHTOB K Iepeaade B apXuB
JOKYMEHTOB K Iepeaaye B cyaa . [lopsinok nepenaum cyaeOHBIX /1eJ1 M JOKYMEHTOB B apXHUB cyaa 1418 IIK 3315 IK
apxmB cyaa [IpaBuna odopmieHuss MOKYMEHTOB, TIepelaBacMbIX B apXuB Cyja. OK 0'1, OK
IMopsinok nepenaun Ilpasuna cnucanus cyoebnvix oen ¢ apxus. Ilopsook nepedauu cyoeoHvix 02, OK 05,
cyae0HBbIX /IeJ1 U JOKYMEHTOB oell U QOKYMEeHMO8 8 apXue cyod. OK 09
B apXMuB cyaa B tom uncie B hopme MpakTHIECKOH MOATOTOBKH
29. 13 Nel8 O¢opmiieHue TOKYMEHTOB M CydeOHBIX Jes AJs nepeaay B
apxmB cyaa. 2
Odopmienne nepenayn cyAeOHBIX Jel U JOKYMEHTOB B apXUB CyJIa.
Tema 1.10 Coneprxanue 4/2




O0ecneyenne nocryna K

30.

JI3 ObGecneyenue noctyna Kk MHGpopManum o 1esiTeJJbHOCTH Cy/10B

HHpopMaNHU O [IpaBoBoe perynupoBaHue J0cTyna K HHGOPMALIUU O AEITEIbHOCTU CYIOB. 118 IIK 3315 TIK
JAesiTeJIbHOCTH CY/10B [TopsioK MOATOTOBKH CYAEOHBIX aKTOB K Pa3MEIICHUI0 HAa CalTax Cy/OB. OK 0'1’ OK
Tlopsiooxk 83aumodeticmsusi cyoos8 co cpedCmseamu Macco8oll uHgopmayuu. 02, OK 05,
B ToM uncne B popMe npakTHIECKON ITOATOTOBKH OK 09
31. 13 Nel9 IloaroroBka cyae0HBIX AKTOB K pa3sMeLCHUI0 HA calTax 5
CY/0B.
Tema 1.11 Conepxanue 6/2
CyneoHoe 32. JI3 CyneOHoe 1e10MpOU3BOICTBO B 00JIACTHBIX M PABHBIX UM CyJax,
JAeJI0ONPOU3BOACTBO B aneJUISIMMOHHBIX M KACCAIMOHHBIX CydaxX o0lueld OPUCIMKIINH, I 3.1=TIK
00JIACTHBIX M PABHBIX UM ane/UIAUMOHHBIX U OKPY’KHBIX ApOUTPANKHBIX CyIaX 2 OK (3;'15 OK
CyAax, aneJIsIHMOHHBIX H Opranuzanus paOoOThl IO BEIEHUIO CYAEOHOro JelONMpPOU3BOJACTBA B 02, OK 05,
KACCALMOHHBIX Cy/IaX 001ei 00JIACTHBIX U PABHBIX UM CyJax. OK 09
IOPHCIUKINH, 33. JI3 Opzanuzayusa padomel no éedenuio cyo0edoH020 0e10npou3e00cmed 6
aneJIISIMMOHHBIX U AneNIAYUOHHBIX U  KACCAUUOHHBIX Ccyoax obuwieil 1pucouKkyuu. 26
OKPY:KHBIX apOMTPaKHBIX Opeanuzayus pabomsl no 6edeHuro Ccyo0ebH020 0elonpou3so0cmea 8
cyaax apbumpasxcuvlx cyoax (exarouas Cyo no uHmen1eKmyaibHblmM npasam,).
B ToMm umciie B popme MpakTUIECKO# MOArOTOBKH
34. 3 Ne20 Iopsimox yuéra aen, MOCTYIHBIIKX c
aneJUISIMMOHHBIMU/KACCAUMOHHBIMM  Kajo0amMu u  GopMHUpPOBaHUE 2
aneJ IS INMOHHBIX/KACCAMOHHBIX NPOoU3BOACTB. [lopsnok mpoBeaeHHUS
aneJUIAIIMOHHOTO PACCMOTPEHUS JieTa.
Tema 1.12 Conepxanue 4/2
OcodeHHoOCTH 35. JI3 Ocobennoctu aenonpousBoacrea B Bepxosuom Cyne Poccuiickoii
JeJI0NPON3BOACTBA B ®enepanun u Koncruryunonnom Cyne Poccniickoii @enepanun IK 3.1- 1K
BepxoBnom Cyne OcoOenHoctu cynebHoro nenomnpousBojactBa B  BepxosHom Cyze | 1+1B OK 315 OK
Poccuiickoin @enepanuu u Poccuiickoit ®@enepauun. Ocobennocmu cyoedHo2o 0enonpou3eoocmea 8 02, OK 05,
Koncruryunonnom Cyne Koncmumyyuonnom Cyoe Poccutickoti @edepayuu. OK 09
Poccuiickoin Penepaunu B TOM uncie B popMe NPaKTHIECKON MOATOTOBKH
36. IM3Ne21 Tlopsizoxk HampaBJjieHHsI CyAeOHbIX JieJl 10 3anpocy
BepxoBnoro Cyna Poccuiickoii @enepanuu. 2
Opranmzanus padbotsl cekpetapuara Koncturynnonnoro Cyna PO
Tema 1.13 ConeprxaHue 6/4
KountpoJs cynedHoro 37. JI3 KoHTpoJIb cy1e0HOr0 1eJI0NPOU3BOICTBA M KOHTPOJIb MCIIOJITHEHUS 1+1B




AECJTONPON3BOACTBA
KOHTPOJIb HCIIOJTHCHUA

[TonsiTrie ¥ BUABI KOHTPOJISI CyeOHOTO Aesionpou3BocTBa. Llenu u 3amaumn
KOHTPOJISI BEAICHUS CyJJeOHOTO IEIONPOU3BOICTBA. [1o1HOMOUUS OP2aHO8 U
OOJICHOCMHBIX UY 8 OP2aAHU3AYUU BeOeHUsl KOHMPOJSL CYOeOHO20
0e10npou3600cmad.

B ToMm umncie B popme MpakTHIeCKO MOIrOTOBKH

38.

13 Ne22 CocraBiieHue JOKYMEHTOB, CBSI3AHHBIX € OpraHu3auueil u
BeJleHHEeM KOHTPOJISI.

39.

II3Ne23 lucyunnunapuas omeemcmeeHHOCMb 34 HApyWeHue Cy0eoH020
denonpou3zeoocmaeda.

2B

IIK 3.1-IIK
3.5
OK 01, OK
02, OK 05,
OK 09

ITIpumepHas TeMaTHKAa
CAMOCTOAITEJILHOH yueOHOM
padoTel NpM  W3yYEeHUH
pa3aea 1

1. CamocrtosiTennbHasi ~ pabora  OOydarOmMXCSA:  WCTOPHS  CyA€OHOTO
nenonpousBoactBa B Poccum. IlpmkasHoe pemompomsBoactBo XV-XVII BB.
CuctemMa  KOJUISKCKOTO  JAelonpon3BoicTBa.  CHCTeMa  MHHUCTEPCKOTO
nenonpou3BoAcTBa XIX- wHawama XX BB. Ucrtopus ympaBieHHs U
nenonpou3BoAcTBa B 1917-1941 rr. Ucropus ynpaBieHUs U I€I0NPOU3BOACTBA B
1945-1990 rr.

2. N3yueHue TUIIOBOrO MOJIOKEHMSI O NPUEMHOM CyJa, TUIIOBBIX IIPABUII
BHYTPEHHETO paclopsiaka cyna, IpaBHJl HOBEACHUS PaOOTHHUKOB ammapara Cyaa,
MHCTPYKLUH 110 CyA€OHOMY AEIONPOU3BOACTBY B pallOHHOM Cyze, NOJI0XKEHUs 00
amnmapate QenepaabHOro Cyjia 00Iel FOPUCIUKITUH.

3. OpraHu3zaiys CTaTUCTHYECKOT0 yuéTa B Cyax.

4. Opranuzanust paboTel MO OOecneueHuIo AOCTyna K HH(opMamuu o
JESITETbHOCTH CYJIOB.

5. Opranuzanysi CyseOHOTO JeJONpPOM3BOJCTBA HA y4YacTKax MHPOBBIX
Ccynen.

6. OpraHu3zanysi BeIeHHsST CTATHCTHYECKOTO y4é€Ta Ha CyAEOHBIX YydacTKax
MHPOBBIX CYyJIEi.

7. Benenve HOMEHKIATYPHI A€ MUPOBBIMH CYIbSIMH.

8. Opranun3zanust cy1eOHOro 3acelaHus C y4acTHEM IPUCSKHBIX 3aceaTesNei
9. [Mopsimok ocyniecTBICHUS OIJIAThl TPYAa IPUCSHKHBIX 3acelaTelIeH.

10. OpraHuzanusi cyAeOHOro 3acelaHusi C  y4dacTHEM apOMTPa)KHbBIX
3acenaTernen.

ITops1ToK OCYIIECTBIICHHSI OIJIATHI TPYIa apOUTPaXKHBIX 3aceaTeNeH.

IIK 3.1- IIK
3.5
OK 01, OK
02, OK 05,
OK 09

Y4eOHasi npaKkTHKA

Buasl pador:

1. O3HaKOMJIEHHE CO CTPYKTYpOH cyna, QyHKOUSIMU CyAeOHBIX KOJUIETHH,
CyneOHBIX COCTaBOB, OCHOBHBIX TIOJIPa3/IC/ICHUH armapaTa Cy/ia © HOPMAaTHBHBIMH
IMpaBOBbIMU aKTaMu, PEryjavupyronmumMn nx ACATCIIBHOCTD, mpaBUJIaMn

36

IIK 3.1-TIK
35

OK 01, OK

02, OK 05,
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BHYTPCHHET'O TPYAOBOI'O paCiopsaaKa, IpaBujIaMu TEXHUKH 0e30ImacHOCTH

2. O3HaKOMJIEHHE C JOJDKHOCTHBIMH PpErjJaMEHTaMU CHENHANNCTa CyAa,
ceKpeTaps cya, ceKperaps cy1eO0HOro 3acelaHusl.
3. O3HakOMJIGHHE C OpraHM3anuel mpuéma, yuéra W OTIPAaBKH CYACOHBIX

JIel U APYroi KoppecrmoHaeHInH. O3HaKOMJICHHE C MOPSIKOM H3TOTOBICHHS U
PacChUIKM KOMMKA CyAcOHBIX pemeHuidt. O3HAKOMIICHHE C IOPSIKOM MpuéMa
MOCETUTEIICH.

4. O3HAaKOMIICHHE C  TOPAIKOM  HMH(DOPMAITMOHHOTO  OOecIeueHus
JIESATEIILHOCTHU CYyJ1a, UCTIOJIb3YEMBIMHU B CyJI¢ TTPABOBEIMH 0a3aMu U IPOTpaMMaMU
I'AC «IIpaBocyaue».

5. O3HaKOMIJIEHHE C apXUBHBIM U CTATHCTUYECKUM JEIIOTIPOU3BOICTBOM.

6. O3HakOMJIGHHE C OpraHW3alueidl YrojloBHOTO CYyIONpPOU3BOJCTBA B
paiionHom cyne. (Ilopsimox Ha3HaueHHWs] CyneOHOTO 3acemaHvis, H3BEIICHHUS
YY9aCTHHUKOB TIpoIlecca, OOecleueHus JOCTaBKM B Cyl  IOJACYIHAMOTO,
COIEpIKAIIEeTOCsl TOJ CTpaKei, TMOArOTOBKM 3ajla CyAeOHOro 3acelaHws,
pasmemiennss Ha VHTepHeT-caiiTe © HMHQOPMAIlMOHHBIX CTEHIAX CyAa
WH(GOPMAITUN U MECTE U BPEMEHHU CyJeOHOTO 3aceIaHus)

7. O3HaKOMJIGHHWE C OpraHu3alyell TpaKIaHCKOTO CyIONpPOU3BOJCTBA B
paiionHom cyne. (ITopsmok MOATOTOBKM Jejla K PacCMOTPCHHIO, HA3HAYCHHUS
CyleOHOTO 3acelaHus, W3BEIIEHUS YYaCTHUKOB mporecca. OCHOBHBIE CTaJuu
CyneOHOro Tporecca W Cy[AeOHbIe TIOCTAaHOBJICHHS, UX IMPOIECCyaTbHOE
3HAYCHUE. )

8. OzHakoMJIGHWE C OpraHm3anueld © 3aJadamMi  aJIMAUHUCTPATUBHOTO
cynmompom3BojicTBa B paiioHHOM cyzne. (Ilopsmox moaroroBkm gema kK
paccMOTpEHHUI0, Ha3HAYeHHsI CyNeOHOro 3acelaHus, W3BEHICHUS YYaCTHHKOB
mporiecca. )

9. O3HaKOMIIEHHE C OpraHHU3alrel CyIOTPOU3BOJICTBA B apOUTPAKHOM Cy/Ie
nepBoii nHCTaHIWU. ([TopsIoK MOATOTOBKU Jielia K PacCMOTPEHUIO, Ha3HAYCHUS
CylneOHOTO 3acelaHusi, W3BEIIEHUS YYaCTHUKOB mporecca. OCHOBHBIE CTaJuu
cyneOHOro mpomecca W CylneOHble IIOCTaHOBIEHMS, WX IpOLecCyajbHOe
3HAYCHHUE. )

10. OzHakomiIeHHE ¢ paboYnMMHu MecTaMH pPaOOTHHKOB ammapara Cyjaa,
MPaBUJIAMU TEXHUKHU O0€30TIaCHOCTH.

11. O3HakOMJIEHHE C HOMEHKJIATYpPOH e, COCTaBlieHHe H O(hOPMIICHHE
HOMEHKIJIATYPBI JeJT B CYJIE.

12. O3HaKOMJICHHE C OpraHW3allMell MpaBwil y4éTa JeNl M WX PErHUCTPAIlHH;

OK 09
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poirb cyma B OOecme4eHMH 3aKOHHOCTH TPM  PAacCMOTPEHUH  JIeNa;
B3aMIMOOTHOIIIEHUS Cya U APYTUX MIPABOOXPAHUTENBHBIX OPTaHOB.

13. O3HakOMJICHHE C TOPSIKOM  HCIOJB30BaHUS  WH(POPMAIIIOHHOTO
oOecreveHus NesITeILHOCTH Cyla B BUJC CIPAaBOYHO-UH(OPMAIMOHHBIX CUCTEM U
MoyJeH, Bxoaamux B mporpammubiii komrmieke ['AC «[IpaBocynue.

14, O3HakOMJICHHE C TIOPSAKOM (DOpPMHPOBaHUs CyneOHOro jeina (00JIoKKa
JIeJT, OTMCh JTOKYMEHTOB CyIe0HOTO feia, (GOPMHPOBAHHUE JIMCTOB Jeya).
15. OsHakomJIeHHEe C  opraHm3aimeili gea1 00  aJIMHHHCTPATHBHBIX

NMpaBOHAPYIICHUSIX B pallOHHOM (TapHU30HHOM BOEHHOM) Cylle, Ha MHPOBBIX
yuactkax. (Ilopsimok HazHaueHHs CyqeOHOTO 3aceqaHusl, U3BEUICHUS! YIaCTHUKOB
mporiecca, MOATOTOBKHU 3aia Cy/IeOHOro 3acemaHusi, pasMenienns Ha MHTepHeT-
caiite ¥ WHQOPMAIMOHHBIX CTEHAAX CyAa HWHPOPMAlUM W MECTe W BPEMEHH
cyneOHOro 3aceaHus)

16. O3HakOMJIGHWE C OpraHu3allMedl YTOJOBHOTO CYAONPOW3BOJACTBA B
paiioHHOM (TapHH30HHOM BoeHHOM) cyze. (Ilopsmox HaszHaueHHsT cyaeOHOTO
3acelaHusl, M3BELICHUS YYAaCTHUKOB IIpoliecca, OOecredeHus] TOCTaBKH B CYH
MOJICYTMMOTO, COJAEPIKAIIErocsl TOJ CTpa)Kei, IMOATOTOBKHA 3alla CyneOHOTO
3acenaHus, pa3MenieHns Ha MHTepHeT-caiite n WH(GOPMAITMOHHBIX CTEHIAX Cy/aa
WHQOPMAIIUKN U MECTE U BpEMEHHU CYAeOHOTO 3aceaaHusl)

17. O3HaKOMJIGHHWE C OpraHu3aluell TpakIaHCKOTO CyJIONpPOU3BOJCTBA B
paiionHOM (TapHU30HHOM BOeHHOM) cyne. (Ilopsimox moArOTOBKM pAenma K
paccMOTpEHUI0, Ha3HAYeHHsI CyIeOHOro 3acelaHus, W3BEHICHUS YYaCTHHKOB
nporecca. OCHOBHBIE CTaIMU CyIeOHOTO IMpoliecca H CyaeOHbIe TTOCTaHOBIICHNS,
WX MPOLECCyaTbHOE 3HAUYCHHE. )

18. O3HAaKOMJICHHE C OpraHu3amue W 3a7a4aMu  aJMHHUCTPATUBHOTO
CyIOMPOU3BOJICTBA B palloHHOM (TapHU30HHOM BoeHHOM) cyxae. ([lopsimok
MOATOTOBKM Jiella K PAacCMOTPEHUIO, Ha3HA4YeHWs Cy/eOHOro 3aceaHus,
W3BEIICHIS YIACTHUKOB IIPOIIecca.)

19. O3HaKOMJIGHHE C OpraHu3aleld CyIOPOU3BOJICTBA B apOUTPAKHOM CyJie
nepBoii nHCTaHUWH. ([lopsAmOK MOATOTOBKU Jiesia K PacCMOTPEHHIO, Ha3HAUECHUS
cylneOHOro 3acelaHusi, W3BEIICHUs y4YacTHUKOB Tporecca. OCHOBHBIC CTaJuU
cyneOHOro Tporecca W CylneOHble TIOCTAHOBIICHHS, WX IpoleccyalibHOe
3HaYCHUE.) O3HakoMJIeHHE c OpTaHU3alMOHHO-PACTIOPSIIUTEIbHBIMA
JOKYMEHTaMH CyJa.

20. O3HaKOMJIEHHE C TIOPAIKOM PabOThI CAATOB Cy/I0B.

21. O3HaKOMJIGHHE C JAEATENILHOCTHIO 10 OOECIEYEHHIO CYAOB KaJpaMu
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TOCYHAPCTBCHHBIX I'PAXKAAHCKUX CITYKAIIUX.

40. Koncynomayus 26 1K 3315 1K
41. Ok3amen 26 :
42. Ok3amen 26 Ox o1, OK
02, OK 05,
43. Ok3amen 26 OK 09
Pazpgea 2.
MAK. 03.02. O6ecnieuenune 86/46/2
paccMoTpeHust cyae0HbIX K/63
i)
Tema 2.1. Conepxanue 12/6
OGecneyenune paccmorpenus | 44. JI3 O0ecneueHue paccMOTpeHHsI CyAeOHBIX /eI KaK TrapaHTHs 1K 3.1, TIK
CY/IeOHBIX JieJ] KAK rapaHTHsi peajiM3aluu NPpaBa Ha CYAeOHYIO0 3aIUTY 3 (?f( (I)IlK 3 12 ’
peajM3aluM MpaBa Ha BBesenue B IUCHUIUIMHY: TNPEIMET W METOJ JAUCHMIUIMHBL. CBS3b 9 02, OK 05,
Cy/1e0HYI0 3aIIUTY JMCIUIUIMHBL C IPYTUMH TUCHUIUIHHAME;, IPABOBasi OCHOBA JMUCIUILIMHBIL. OK 09
Opranusanus pabOThl ammapara cyga 10 OOSCIICYCHUIO OTIPABJICHHS
paBOCY/IHS.
45. JI3 TlomomHHK CyabH HW CeKpeTapb CyIe0HOro 3acelaHusi Kak )
CY0OBbEKTbI, 00ecneunBalOIIe PACCMOTPEHHE /1eJl H MaTePHaJIoB B Cy/Ie.
Opranusaius pabouero Mecra B CyJie.
46. JI3 KomnbloTepHasi TeXxHHWKa W COBpeMeHHble WH(pOpPMaNMOHHbIE
TEXHOJIOTHH, HX MPUMEHEHHE NPH TOKYMEHTHPOBAHUH U OPraHU3aALUH 2
padoThI ¢ JOKYMECHTAMH.
B tom uncne B opme MpakTHIECKOH MTOATOTOBKH
47. 1. I13 Nel IMoaGop u aHAAM3 MPABOBHIX AKTOB MO 00eCIEYEHHIO 9
PACCMOTPEHHSI CYI0M OTIEJIbHBIX KATETrOPHii Cy/Ie0OHBIX JIelI.
48. 2. II3Ne2 CocTaBiieHne MPOEKTOB MPOLECCYATbHBIX M0 3aJAHHOMY 2
YCJIOBHIO.
49. 3. II3Ne3 CocraBiieHHe TIPOEKTOB HMHBIX JOKYMEHTOB 110 5
3aJJAHHOMY YCJIOBHIO B_CY/JI€.
ConepxaHue 16/8
50. JI3 Obecnevyenne paccMOTPEHHsI YTrOJOBHBIX JIeJI 1K 3.1, TIK
Tema 2.2. Pabora ammaparta cyna mo mnpuemy, perucTpanud, y4yeTy UM XpaHEHHUIO 2 3.4, gﬁ (3)'15>
ObecneyeHne paccMOTpPeHHUsI YrOJOBHBIX JIe1 M  MarTepualioB, BEHICCTBEHHBIX  JOKa3aTEIbCTB. OK 02,
YrOJIOBHBIX J1eJI OCOo0EHHOCTH JICJIONPOM3BOJACTBA IO TIPUEMY, VYYETY, pErUCTpaluH
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JOKYMCHTOB, INTOCTYNIMBIINUX B CYJ[ B 3JICKTPOHHOM BHUIC

51.

JI3 Opranusanusi padoThbl 110 YTOJIOBHOMY /€Iy

Ha CTaJIUU MOATOTOBKH K CyneOHOMY 3acemnanuto. Opranuzanusi paboThl
10 YTOJIOBHOMY JIEJIy B IIPOLIECCE MPOBEACHUS Cy1IeOHOr0 pa3ouparenbcTBa
Y TI0CJIE pPACCMOTPEHMSI Jiea

52.

JI3 Oobpawienue K UCHOTHEHUI) NPU20BOPO8, ONPeEOeeHUl U
HOCMAaHOGNeHUll Nno y207106HbIM Oenam. Ilpuem u obecneuenue
paccmMompenusl aneIAYUOHHbIX HCAN00 U Npeocmasienuli npoKypopa Ha
cyoebHble peuleHUs N0 Y20N08HbIM 0elam

2B

53.

JI3 Ocobennocmu o0enonpou3eoocmea no OMOEIbHLIM KAMeZopuam
Y2006HBIX 0enl (npu paccmMomperHuu Oeil C Y4acmueMm HPUCSIHCHBIX
3acedamenell;, 8 0COOOM NOpPsOKe;, 8 OMHOULEHUU HeCOBEPULEHHOIEMHUX, 8
OMHOWEHUU BOCHHOCTYHCAWUX U OD.).

2B

B ToMm umciie B popme MpakTHIECKO# MOATOTOBKH

54.

II3 Ned4 JlokymeHTaumoOHHOe oOecreyeHHe IpPHEMa U PerucTpaunuu
YIOJIOBHBIX /eI 1 MATEPHAJIOB.

55.

I3 Ne5 [oxkymeHTanmMOHHOEe oOOecredyeHHE yuyeTa YroJIOBHBIX JeJ H
MAaTepHaJIOB.

56.

I3 Ne6 CocraBjieHHe NPOEKTOB MPOLECCYATbHBIX MO 3aJaHHOMY
YCJIOBHIO.

57.

I3 Ne7 CocraBjieHHe NPOEKTOB HMHBIX JOKYMEHTOB IO 3aJaHHOMY
YCJOBHMIO B CYJIe.

OK 05,
OK 09

Tema 2.3.

O0ecneyeHne paccMOTpPeHH s
IrPaKAAHCKHUX U
aIMMHUCTPATHBHBIX e

Conepxanue

24/16

58.

1. J3 Obecneyenue paccMoOTpeHust rpaKIAHCKUX U
aAMHHUCTPATHBHBIX /eI

2. [Ipuem, perucrpanus M y4eT rpa)kIaHCKUX M aIMUHHUCTPATHUBHBIX
nen Ilopsnok momauw, mpueMa M perucTpalyu B Cylax JOKYMEHTOB B
DIIEKTPOHHOM BHJIE

59.

3. JI3 IloaroroBka rpaskaaHCKOro M aAMMHHCTPATHBHOIO Jeja K
cyae0HOMY pa3oupaTeabCTBY.

4. Iopsimok hopMupoBaHus Jefia Ha CTaIuH MOATOTOBKH K Cy1e0HOMY
pazOupaTenbCcTBy. [leficTBrs paOOTHUKOB arapara cyjia B X0e CyIAeOHOoro
pasbuparenbcTBa U nocie ero paccmotpenus. [lopsaok odopmienus nena
MIOCJI€ €r0 PACCMOTPEHHUS B Cy/I€ TIEPBOM MHCTAHIIHH.

TK 3.1, TIK
3.4, TIK 3.5,
OK 01,
OK 02,
OK 05,
OK 09
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60. 5. JI3 IlpaBuiia BedeHUs] NPOTOKOJA CY1e0OHOro 3acelaHHsi H
HCTOJb30BAHUSI TeXHHYECKHX cpeacTB. OpraHu3amuss padoTbl MO 2
Be/IeHMI0 CY/1e0HOro 3aceaanns ¢ ucnoab3oBanneMm BKC.
61. 6. JI3 Ilopsiiok 1€ 10NMPOU3BOACTBA M0 00PAIEHUIO K MCIIOJTHEHUIO
pelieHuii M0 TPakIAHCKUM ¥  aJMHHHCTPATHBHBIM  JieJIaM. 5
OCOOCHHOCTH JICTIONPOU3BOJICTBA TPU PACCMOTPEHHH TPAXKIAHCKHX |
aJIMUHUCTPATHBHBIX J€J MUPOBBIM CYJIbEH.
B ToM uncne B (bOpMe HpaKTH‘IeCKOﬁ nOoArOTOBKH
62. 1. I3 Ne8  /lokymeHTamuoHHOe o0ecrneyeHne  mpuema, 5
PErUCTPALNH I'PAKIAHCKHX J1eJ1 1 MATEPHAJIOB.
63. 2. T3 Ne9 JIOKyMeHTaIlMOHHOE obecreyeHue yuera 5
aJIMHHUCTPATHBHBIX J1eJ1 1 MATEPHAJIOB.
64. 3. IM3Nel0 CocraBiieHHe TNPOEKTOB  MPOLECCYATBHBIX 110 5
32/IAHHOMY YCJIOBHIO.
65. 4. II3Nell CocraBiieHHe NPOEKTOB HHBIX JOKYMEHTOB 110 5
3a/IaHHOMY YCJIOBHIO B CY/Ie.
66. 5. IM3Nel2  Odopmitenne gea Imocjie €ro PaccMOTpPeHHs] B 5
Cy1e0HOM 3aceJaHHH.
67. 6. IMM3Nel3  Odopmiienne aena mocjie €ro PaccCMOTPEHHs] B 5
Cy1e0HOM 3acCeJaHMH.
68. 7. I3Nel4  OOpamenne K HCIHOJHEHHIO peIIeHHs Cyda 110 5
rPasKAAHCKUM H aIMUHUCTPATUBHBIM JIeJ1aM.
69. I3 Nel5 TudpdepennmpoBannblii 3auer 2
CEMECTP
Tema 2.4. Conepxanue 12/8
Obecneuenne pacemorpenus | 70. 1. JI3 Ofecneuenne paccMOTpeHHsI /ieJ 00 aJMHHUCTPATHBHBIX
aes1 00 aAMUHUCTPATHBHBIX NMpaBOHAPYIIEHUSIX
NMpaBoOHAPYIIEHUAX 2. [TonsTre u BUABI A€ 00 aJMUHUCTPATHUBHBIX MPABOHAPYIICHUSX.
Yuér um peructpamus aen. IloarotoBka jgema 00 aJIMHUHHCTPATHBHOM 2
NpaBOHApYUIEHHH K  cyleOHOMY  pa30upaTesibCTBY. [Topsinok

q)OpMI/IpOBaHI/ISI AcIa Ha CTaAWH MNPUHATUA W HA3HAYCHHA K Cy,]l€6HOMy
PaCCMOTPCHUIO U TTOCJIIC paCCMOTPCHUS. HOpH,Z[OI( HalpaBJICHUA JCJia 00

K 3.1, IIK
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AIMUHHUCTPATUBHOM IIPABOHAPYIICHHWU B BBIIICCTOAIIYHO MHCTAHIIUIO IIPU

3.4, IIK 3.5,

OCIIApUBAHUU TOCTAHOBJICHUS. OK 01,
OK 02,
71. 3. JI3 Oépawenue K ucnoinenur) nOCMAHOGIEHUA NO Oenam 00 o OK 05,
AOMUHUCMPAMUBHBIX NPAGOHAPYUICHUAX. OK 09
B toMm uncne B popMme nmpakTHIECKON TOATOTOBKH
72. 1. II3Nel6 JoxymMeHTAIMOHHOE odecreyeHue npuema, 2
perucTpanum, yuera jeja 00 aIMUHUCTPATHBHBIX NPABOHAPYIIEHHUSIX.
73. 2. I[13Nel7 CocraBiieHne TNPOEKTOB MPOIECCYAJTbHBIX M HHBIX 2
JOKYMEHTOB.
74. 3. I13Ne18 OOpamenne K HCHOJTHEHHIO TOCTAHOBJIEHHUS O ey 00 9
aIMHUHUCTPATHBHOM NMPABOHAPYIIEHUH.
75. 4. [I3Nel9 Oprasmszaopusa padorbl cyaa 1o Jkajobe Ha
NMOCTAHOBJIEHHE CYy/Aa O NPHUBJIEYEHMH JMIA K AJIMUHHUCTPATHBHOM 2
OTBETCTBEHHOCTH.
Tema 2.5. Conepskanue 14/8
OGecneyenne paccmorpenus | 76. JI3 ObecneyeHne paccMOTpeHUsI /ieJI 0 pa3peleHUI0 IKOHOMHYECKUX 1K 3.1, IIK
JeJ1 10 pa3pelieHnIo CIIOPOB 3.4, IIK 3.5,
IKOHOMMYECKHX CIIOPOB 1. [ToHsITHE M BUIBI 5)KOHOMHYECKHUX CIIOPOB M MHBIX €I, OTHECEHHBIX 2 8§ g;
K TOJCYJHOCTH apOUTPaXHBIX CYAOB. YYE€T U perucTpanus e, OK 05z
0COOEHHOCTH O0ecIeueHns JOKa3aTeIbLCTB. OK 09
7. JI3 Opranu3anusi NOAroOTOBKHU /eJia M0 pa3pelmieHni0 IKOHOMUYECKUX
CIIOPOB K Ccy/1e0HOMY pa30npaTe/ibCTBY. 9
2. [IpaBuna BemeHWs MPOTOKOJA  CyAeOHOTrO  3acelaHus U
MCIIOJIb30BAaHUsI TEXHUUYECKUX CpeAcTB. Opranuzanus padoThl MO BEACHUIO
cynebHoro 3acenanus ¢ ucnonb3oBanueM BKC.
78. 3. JI3 Ogpopmnenue apoumparxcrnozo oena nocjie e2o paccmompeHus 2B
6 cyoedHOoM 3acedanuu.
B oM uncie B (bOpMe HpaKTH‘IGCKOﬁ IIOATrOTOBKH
79. 1. I13Ne20 TIlopsimok y4éra ABM:KeHHSI [eJ 10 pa3pelieHUIo 5
IKOHOMMYECKHX CIIOPOB.
80. 2. II3Ne21 Ilopaook yuéma Oeudxcenusa 0en no papeuieHuro o
IKOHOMUUECKUX CHOPO8.
81. 3. I[I3Ne22 Tlopsigok oOpamieHusi K MCIOJHEHMIO PpelieHui 5

apOMTPAXKHBIX CYJ10B.
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82.

4. II3Ne23  Ilopadok obOpawenus K UCHOJHEHUIO peuleHUll

2B
apoumpaXscHvix cyoos.
IIpumepHas TeMaTHKa
CaMOCTOSITeJILHOI y4eOHOi IK 3.1, IIK
paboThI NPH H3yYeHHH 1. IToArOTOBUTH MOKJIAA O PasIMYHBIX KaHIEIIPCKUX MPUCIIOCOOIECHHUSX, 3.4, IIK 3.5,
pasiea 2 NO3BOJISIIONIMX ~ HAJICKAIIMM 00pa3oM OpraHM30BbIBATh CICHHAIUCTY Cyaa gg glK SSK
pabodee IPOCTPAHCTBO. ’ ’
2. Oxasanue nepBoi MOMOIIH IPH HECYACTHBIX CIyYasX B CyIe U CYAeOHBIX OK09
3acelaHusIX.
3. Opranmzamus paboThl B XOA€ cyAeOHOTo pa3OupaTenbecTBa Jen 00
aJIMUHUCTPATUBHBIX ITPABOHAPYIICHHSX.
4. Hcnonb3oBanue UH()OPMAIIOHHO-TEIIEKOMMYHHKAIIMOHHOM CeTH
WHTepHeT npu pacCMOTPEHHH JIeT 00 aIMHHUCTPATUBHBIX MIPAaBOHAPYILICHUSX.
5. OCoOCHHOCTH JICNONIPOM3BOICTBA 1O MPUEMY, YUETY, PETHCTpaIu
JOKYMEHTOB, TOCTYIHUBIIMX B CYJ B 3JCKTPOHHOM BHJE B paMKax yroJOBHOTO
CYJOIIPON3BO/ICTBA.
6. OpraHmsanyss ~ TOATOTOBKH  YTOJIOBHOTO  Jela K cyaeOHoMy
pa30oMpaTeNnbCTBy: NEHCTBHUS CyAa; NEHCTBHS CTOPOH; JEHCTBHS CeKpeTaps
Cy1IeOHOTO 3aceaHus; ACHCTBHS TTOMOIIHUKA CYIbH.
7. Opranuzaiys paboThl B CyJie 110 OOPAICHUIO K UCTIOIHEHHIO TIPUTOBOPOB,
OIpeIeIeHUH ¥ TOCTAaHOBJICHHUH 110 YTOJOBHBIM JIEJIaM.
8. OpraHu3aiys pacCMOTPEHHS B CyJle MaTepHalioB, MOCTYNHUBIINX B CyJl B
HOPSIKE CYAeOHOTO KOHTPOJISL M UCTIOTHEHHS IPUTOBOPOB.
9. Opranun3zanust paboTsl B CyJe MO OOpaIleHUI0 K HCHOJHEHHIO CyAEeOHbBIX
pELIeHMH IO IPaKIaHCKUM, aIMUHUCTPATUBHBIM JIeJIaM
[TonHOMOYHSL CHEUHUATIUCTa CyJda IO OOECIEYECHHI0 PACCMOTPEHUsl Jell U
MaTepualoB B Cy/ie IEPBOM HHCTAHIIUH.
83. Koncynomayus 5 IK 3.1, [IK
34, IIK 3.5,
OK 01, OK
84. OK3amen 2 02, OK 05,
OK 09
85. Ok3amen 5
86. Ik3amen 2
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Pa3}1eﬂ 3. TIK 3.1 - [IK
MAK  03.03.  OcHoBbI 3.5
OpraHU3alMoOHHO- 56/24 OK 01, OK
02, OK 05,
TEXHUYECKOro oodecreyeHust OK 09
NeTEeJILHOCTH CY/10B
ConepxaHue 8/4
87. JI3 BBenenue B JUCHUILIUHY «OCHOBBI  OPraHU3ANMOHHO- MK 3.1 -1IK
Tema 3.1 TEeXHHUYECKOro o0ecrevyeHusi 1esiTeJIbHOCTH Cy/10B)» OK (?;15 OK
BBenenne B TUCHUILINHY B3auMocBsi3b  qucnuiuinHbl - «OCHOBBI  OPraHU3alMOHHO-TEXHUYECKOTO 02, OK 05,
oOecrieyeHHusT  JICATCIILHOCTH  CYJIOB» €  JIPYTMMH  JUCHUIUIMHAMH 5 OK 09
po(hecCHOHATLHOTO MOAYJIE M 00menpodeCCHOHATBHBIX  IUCIHILINH.
[ToHsATHE OpraHU3aIlMOHHO-TEXHUYECKOTO OOECICUCHHS JeSATeIbHOCTH
cymoB. Llemwm, 3amadym, TPUHIOWIBI W HAMPABICHUS OpPraHU3alMOHHO-
TEXHUYECKOTO 00ECIIeUeHUs ICATSIILHOCTH CYJIOB.
88. JI3 Hcmounuxku unancupoeanus meponpusmuil opzaHu3ayuoHHO-
mexHuyeckozo - odecneuenHus  OeamenvHocmu  cyooe.  Inasmuvie 26
pacnopsoumenu U pacnopsaoumeny OONCEMHbIX CPeOCm8. NOHAmuUe U
NOTHOMOYUSL.
B ToMm yncne B (I)OpMC HpaKTH‘IeCKOﬁ IoATrOTOBKHU 2
89. IM3Nel PaGora co cHpaBOYHO-NPABOBBLIMH CHCTEMAMH IO IMOHCKY 9
MPaBOBbIX AKTOB U CY/1e0HOH NPAKTHKH 10 BOIIPOCAM TEMBbI.
90. II3Ne2 Paboma co cnpagouHo-npasosviMu CUCHeEMamMu HO HOUCKY 26
HNPABOBLIX AKMOG U CYOCOHOU NPAKMUKU RO 60NPOCAM HIEMBbL.
Tema 3.2 Coneprxanue 14/6
AJIMMHUCTPATHBHO- 91. JI3 AQMHHHCTPATHBHO-NIPABOBOE o0ecreYeHue JesiTeIbHOCTH CYyI0B MK 3.1 -1IK
NMpaBoBoe odecneyeHne [TonsiTHe ¥ coJep)KaHWE aJMHHHCTPATHBHO-TIPABOBOTO OOECIICUCHHUS 2 %f’{ 01, OK
AeITeJIbHOCTH CY10B JIESITENILHOCTH CY/IOB. 02, OK 05,
92. J3 Cy0beKThl aIMUHHCTPATHBHO-IPABOBOI0 obecrieyeHust 2 OK 09
AeATeJILHOCTH CY10B.
93. JI3 Opranusanusi padoTsl peaepaabubix cyao. HomeHnkaarypa aelr. 2
94. JI3 Odgpopmnenue cayrnceonvix 0oKymenmoe cyoos. QOcobennocmu 26
AOMUHUCMPAMUBGHO-NPABOBO20 0DECneUeHUs MUPOBBIX CYOeill
B Tom 4dncie B popme mpakTHIECKOM MOATOTOBKH 6
95. T3 Ne3 CocraBjieHne OpPraHU3alMOHHO-PACTIOPS/INTEIbHBIX 2
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JIOKAJILHBIX AKTOB Cy/Ja: [paBUja BHYTPEHHEIO PACIOPsIKa, IOJI0KEHUE
0 NpUEMHOM Cyla, MPUKA3bl U PaACHOPSHKEHUS 110 PaCHpeaesICHUI0
JIOJKHOCTHBIX 00s13aHHOCTEN paOOTHUKOB ammapara cynaa, MPOTOKOJIbI
COBEIIAHMI y npeacenarens cyaa u ap. CoctaBiaeHUe CONMPOBOAUTEIBHBIX
IIMCEM.

96. I13Ne4 CocraBiieHre HOMEHKJIATYPbI eI CyAA. 2
97. M3NeS OdopmileHHe PerucTPalMOHHBIX SKYPHAJOB MO  Y4éTy
BelIeCTBEHHBIX  JIOKA3aTeJIbCTB, BpPYYeHHs] M  HampaBJIeHHs 2
HCTIOJTHUTEJILHBIX JINCTOB H MP.
Tema 3.3 Conepxanue 16/8
KanpoBoe o6ecnieuenne 98. JI3 KaapoBoe oGecnieyeHue 1esiTeJIbHOCTH Cy10B
AeATETbHOCTH CY/10B I'ocynapcTBeHHas TpakJaHCKas CIIy)k0a B CyJie: CTaTyC rocyIapCTBEHHOTO 5
TPaXIAHCKOTO CIYXKAaIlero Ccyaa, MOpsAAOK MpuéMa Ha JIOJDKHOCTh
pabOTHHUKOB ammapara cyjia ¥ IOMOUTHUKOB CYJICH; aTTeCTaIHsl.
99. JI3 IIpodeccmonanbHOe pa3sBUTHE TOCYAAPCTBEHHBIX TIPAKIAHCKUX 5
CAyXKAIIUX — PadOTHUKOB anmapara CcyAa/IOMOIIHUKOB CyJeH:
MIPABOBBIE OCHOBBI, ()OPMBI, CPOKH, OpraHU3aIlHI.
100. JI3 KoH(IHKT HHTEPECcOB: MOPAI0K YPeryJIMpoOBaHusl. 2
101. JI3 lucyunaunapnas omeemcmeennocms padomHuKo8 annapama cyoa. 26
B tom gncne B hopme MpakTHIECKOH MTOATOTOBKH 8 [IK 3.1 - TIK
102. II3Ne6 CocraBiieHne J0KHOCTHOTO perjJaMeHTa paboTHHKA anmapara 5 ?(,)I5< 01, OK
cyna. CocraBjieHHe CJ1y;KeOHOr0 KOHTPAKTa pa00THUKA annapara cyaa 02, OK 05,
103. I3Ne7 Odopmienne 3ammceii B TPYAOBOH KHHKKE O NpPHEMe HA OK 09
ciay:k0y, mnepeBole Ha [PYIyl0 A0LKHOCTb, YBOJBHEHHH U . 2
CocraBJieHHE IPUKA30B O TIPUME Ha CITY)KOY | TIp.
104. M3Ne8  CocraBiieHHe YBeIOMJIEHHSI O BO3HHKIIEM KOH(IHKTE 5
HNHTEPECOB.
105. II3Ne9  Ilopaoox ocywiecmenenus npogheccuonanibhozo pazeumus
20CY0apCMEEHHBIX CIIYHCAWUX CYO08: NOBblUieHUe Kearupurkayuu u
npogheccuonanvbHas nepenoocomoska, 00pa308amenbHbli cepmuukam, +26
HacmasHuyecmeo  (oopmieHue  NPuUKA308,  3AA60K,  3AA6IEHUL,
HanpasieHull u np.)
Tema 3.4 Conepxanue 6/2
PecypcHoe o0ecnieyenue 106. JI3 PecypcHoe obecnieyeHue 1eiTeJbHOCTH CY/10B 2 1K 3.1 - TIK
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ACATEJIbHOCTH CYAOB

[Tonsatne W  comepkaHHEe  PECYpCHOTO  OOecreueHHs
nesarenbHoCcTH.  Opranbl M JOJDKHOCTHBIE JIMIIA,
pecypcHoe obecredeHre CyI0B.

cyneOHon
OCYIIECTBIISAIOIINE

107.

JI3 Iloanomouus Cyoebno2o oenapmamenma npu Bepxoenom Cyoe
Poccuiickon @edepayuu 6 pecypchom obdecneueHuu OeameabHOCHU
cy008.

26

108.

JI3 Tpebosanua k apxueam cyooe, Kamepam XpaHeHUs 6EU{eCHIEEHHBIX
00Ka3amenbCcme U UHLIM NOMEUIEHUAM CY008 N0 00ecneyeHuro
NOMHCAPHOU, CAHUMAPHO-2USUEHUYECKOU U OpY2UX 61008 HEe30NaACHOCHIU.

26

B ToMm umciie B popme MpakTHIECKO# MOArOTOBKH

109.

II3Nel10 CocraBiieHue 3asiBOK Ha olOecneudeHue cyaa (moapasaeseHus
CY/a) PACXOJHBIMHU CPEACTBAMM H T.II.

3.5

OK 01, OK
02, OK 05,
OK 09

Tema 3.5

OT1aesbHbIE HATIPABJIEHUSA
OPraHu3auMOHHO-
TEXHHYECKOro o0ecreueHus:
JAesiTeJIbHOCTH CY/10B

Conepxanue

8/2

110.

JI3  OtaeabHble  HanpabJieHUs
o0ecrneyeHus1 1esITeJILHOCTH CY/10B
Obecnieuenue nocryna K HHGOPMAIUU O ACSITEILHOCTH CY/IOB: TIOHATHE U
HOpMaTUBHOE perynupoBanue. Opranu3anus paboThl MO: BEACHUIO CalTOB
CYJIOB; ONyOJIMKOBaHUIO CYIeOHBIX aKTOB; B3auMojieicTBuio co CMI.

OpPraHu3aliuOHHO-TEXHHYECKOIr0

111.

JI3 dnekmpounstii 00KymeHmoodopom é hedepanvHulx cyoax: nousamue,
HOpMAamusHoe pezyiuposanue, nopsook eederus. OpeanHuzayus padomol
no npuémy oopawjerutl, HOCMynanuux 6 cyo 8 IIeKMpPOHHOM UOe.

2B

112.

JI3 Ilopadok pazmeusenun ¢ unghopmayuoHHO-meneKOMMYHUKAUUOHHOU
cemu Hnumepnem ungopmayuu o enenpoyeccyaibHovlx 00paujeHusXx.

2B

B ToMm umciie B popMe MpaKTHIECKO# MOArOTOBKH

113.

II3Nell IToaroroBka cyae0HBIX aKTOB K Pa3MeELIEHHUIO Ha caiiTe cyaa.
[ToaroToBka BHeMpoIeCCyadbHbIX OOpallleHUM K pa3MEIICHUI0 Ha cauTe
cyna OdopmieHue mporycka Ha MPOHOC ammaparypbl MpeicTaBUTENeH
CMI.

K 3.1 -TIK
35

OK 01, OK
02, OK 05,
OK 09

KOHmpOJZbHOe mecmupoearnue

114.

II3Nel12 Konmponvnoe mecmupoganue

26

memamuka
CaMoCmoamenbHoul y4eoHoil
pabomwl  npu  u3yueHuu

2. Poms  MexayHapoAHBIX  akTOB, B  (OpPMUpOBaHUU
OpraHU3aIMOHHO-TEXHUYECKOTO 00eCTIeYeHUS IESITETBHOCTH CYJIOB.
3. [lonsTne u Knaccupukauys MPUHLIKUIIOB OPraHU3AIMOHHO-TEXHUYECKOTO

IIPUHIXIIOB

K 3.1 -TIK
35
OK 01, OK
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pazoena Ne 3

obecreveHus e TeILHOCTH CyIOB: 3aKOHHOCTB, JJOCTYITHOCTh, HEBMEIIATEIHCTBO
B OCYIICCTBJIICHUE MPABOCYIUs, CO3JIaHKME YCIOBHHA JJIsi MOJHOTO HE3aBHCUMOTO
OCYIIECCTBICHHS CyNeOHBIX (DYHKIMH, TMOJHOE BCECTOPOHHEE VYIOBJICTBOPCHUE
CyIOB B KaJpOBBIX pecypcax, NpoPeCCHOHAIBLHOW CITy')KCOHOW  3THKH,
(DMHAHCOBBIX, MATEPUAITLHBIX U UHBIX PECypCax, SAMHOW CUCTEMBbl OPTaHHU3AINHT U
MOPSIZIKA BEICHUSI CyIeOHOTO JeTI0NpPOU3BOICTBA.

4, ConepkaHue MNPUHIMIIOB MaTEPUATBLHO-TEXHUYECKOTO O0CCIIeUCHUS
CYJIOB.
5. OCHOBHBIE TIPUHIUITEL KaJpOBOTO 00ECTieueHus CyAe0HON IeATeTbHOCTH:

MPUHIMITEL 00ECTIeYeHUsT CyACHCKUMH KaJapaMH, KajJpaMmH amnmapata CyJI0B H
Cyne6HOro JemapTaMeHTa, BKJIIOYAs MPHHIMMIBI  CIY)KEOHOTO IOBEICHHUS
rpakaaHCKuX cirykanux. CHMBOJIBI TOCYAaPCTBCHHOM BIACTH: TIOHITHE; OPSIOK
oOecrieueHus (3aKyIKH), 3aMEHbI, YTHIIN3ALIMH; TIPaBUiIa Pa3MeIlCHuUsI.

6. OGecrieueHne 0e30MaCHOCTH Cyle M COTPYJIHUKOB armmapara cyna:
HOHSTHE OE30MAaCHOCTH CYEH W COTPYIHHUKOB armapara cyna; GOopMbl B METOIbI
obecrieueHnsT 0E30MACHOCTU CyJel M COTPYJHUKOB ammapara cyjaa; HpaBOBbIC
OCHOBBI 00€ecIIeYeHHs 0€30MIACHOCTH CYCH U PaOOTHUKORB Cya.

7. Obecrieuenrie  pabOTHIl  apxXuWBa CyJa: TIOXKapHas O€30MacHOCTD;
obecrieyeHne OE30MACHOCTH TPH MPUEME TPaXKIaH.

8. Ocobennoctu OpraHU3alMOHHO-TEXHUYECKOTO obecmeueHus
JeSATeIbHOCTH MUPOBBIX CYJICH.

9. Oo6uive npaBuiia BeJICHHAS CAHTOB CYJIOB.

10. DJEKTPOHHBIH JOKYMEHTOOOOPOT B (elepalbHbIX Cyaax: IOHATHE,
HOPSZIOK BEJCHUSL.

11. DJIeKTPOHHOE JICITOMPONU3BOICTBO MUPOBBIX CY/IEH.

12. Hampasienust ontuMu3anuy cyaeOHOH AesTeIbHOCTH: HH()OPMATH3AIHS,
aBToMaTH3anus u ap. [IpaBoBast OCHOBa ONTUMH3AIINH CyIEOHOM JeITEIIbHOCTH.
13. Opranuzanusi paboThl MO OCYIIECTBICHHIO ayIuo- W BHJIEO3aIUCEH
CyeOHBIX 3acelaHui.

14. PecypcHoe obecrieueHrne MHPOBBIX CY/ICH.

15. Hcnonb3oBaHue  CIOPaBOYHBIX  MpaBOBbIX  cucteM  «[apaHTy,
«KoHCyIbTaHT» TPH COCTABJICHHHU IPOSKTOB JOKYMEHTOB.

16. HamnpasiieHust nesTe’IbHOCTH 10 CO3JaHUI0 €IUHOTO MH(OPMAIMOHHOTO

npocTpaHcTBa heaepaabHbIX CYA0B M MUPOBBIX CYJEH.
17. Opranmzamust ['AC  «[IpaBocyame» wu npyrux HHGOPMALKMOHHO-
KOMIIBIOTEPHBIX TEXHOJIOTHH B AESITEIHLHOCTH CYZOB: OPTaHbl, OCYIIECTBISIOIINE

02, OK 05,
OK 09
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UKT; nonarus, npumeHsiemble npu noias3zoBanuu UKT.

18. Hampapnenust neqaTenpbHOCTH MO CO3JAaHUIO €IWHOTO WH(OPMAIMOHHOTO
npocTpaHcTBa heaepaabHbIX CYA0B M MUPOBBIX CYJCH.
19. Opranun3zanysi B3auMOJCHCTBHSI CO CPEACTBAMH MacCOBOH MHPOpMaK B

easTX HWHGOPMUPOBAHHS OOIIECTBEHHOCTH M (DOPMHUPOBAHHS ITOJOKUTEIHBHOTO
OOIIIECTBEHHOTO MHEHUSI O JICATEIIBHOCTH CYOB B IEJISIX MTOBBIIICHHS aBTOPUTETA
CyneOHOM BJIaCTH U IpecTrka npodeccuu cyapu. MHpopMmaTH3anus cynos.

20. Opranu3zaiysi paboThI IO OCYIIECTBICHUIO IPUEMA, PETUCTPAIIHH, YIETa U
XpaHeHUs CYyIeOHBIX JIEN, BEIIECTBEHHBIX IOKA3aTEILCTB U IOKYMEHTOB.,

21. Bs3aumogeiictBue cynoB ¢ oOpraHaMH IpOKYpaTyphl, aJBOKaTypBI,
BHyTpeHHuX Aen, @CCII u np.
22.  Tlpunuuisl GOPMUPOBAHHUS KAJPOBOTO pe3epBa CyI0B.
23.  TlporuBOAEHCTBHE KOPPYIILIUH.
24, JucuunnmHapHass OTBETCTBEHHOCTh pabOTHHKOB —ammapaTra Cyja:
OCHOBAHUA 1 MMOPAAOK IMPUBJICHCHUS K OTBETCTBCHHOCTHU.
IIK 3.1- TIK
Pa3znea 4. 3.4
MJIK. 03.04 ApxuBHOe 1€J10 56/24 OK 01, OK
B cy/e 02, OK 05,
OK 09
Tema 4.1 Conepsxanue 8/4
OcHOBBI APXHBHOTO j1eJIa B 115. JI3 OcHoBbl apxuBHOro aesa B Poccuiickoii ®@exepanuu IIK 3.1- TIK
Poccuiickoin @enepauuu Hcropus pa3Butua apxuBHoro nena. IIpeamer, oOBEKT U OCHOBHBIE 2 3.4
TIOHSITHSI ADXUBHOTO JIeTIa. gg glK 85K
116. JI3 [Ilpasoeoe pezynupoeanue apxuenozo oena 6 cyde. OcHnoeHvle +2 OK 09
mpebosanus, npedvagiiemple K paOOMHUKY apXuea cyod.
B ToMm umciie B opMe MPpaKTUIECKO# MOrOTOBKH
117. IM3Nel CocraBiieHHEe JOJKHOCTHOTO perjiaMeHTa paGoTHHKA apXHBa 9
cyaa.
118. TII3/Ne2 Ilpasosoe pezynuposanue apxuenozo oena 6 cyoe. +2
Tema 4.2 Coneprxanue 16/6
OpraHu3anusi apXuBHOT0 119. JI3 Opranu3anuss apXuBHOTO JIeJIONPOU3BOACTBA M MOATOTOBKA MK 3.1- TIK
1eJIONPOU3BOACTBA U JOKYMEHTOB K ApXMBHOMY XPaHEHHUIO B Cy/ie 2 38}( 01, OK
MOJAT0TOBKA IOKYMEHTOB K OO0muii TOpSAIOK KOMIUICKTOBAHMS apXuWBa. YUYET EIWHUIl apXUBHOTO 02, OK 05,

APXMBHOMY XPaHEHHIO B

XpaHEHHUsI.




cyne 120. JI3 Kinaccuukanus u cucreMaTu3amnusi 10KyMEeHTOB, 00pa3ylomuxcst 2 OK 09
B 1eITeJIbHOCTH CY/I0B.
121. JI3 Mopsiiok odopMiieHUsI JOKYMEHTOB /IJIsl liepeayd B apXHB Cy/1a. 2
122. JI3 Onpedenenue cpoxoe xpanenus oen (Hapsooe). 26
123. JI3 Ouudghposxa apxuenvix mamepuanos. Inekmponnsvie 6a3vbl OAHHBIX. 26
B ToMm umcie B popMe MpaKTHIECKO MOTOTOBKH 3]
124, [13N\e3 PemeHue mpakTHYeCKHil 3a/IaHMIl 1O ONpeIeeHHI0 CPOKOB 2
XpaHeHHsl JOKYMEHTOB.
125. II3Ned4 PereHue MPaKTHYECKHH 3aJaHUil M0 OUH(PPOBKEe aAPXHBHBIX 9
MaTepHAJIOB.
126. II3Ne5 Pemienne MpakTHYECKHid 3aJaHMii 10 padoTe ¢ JIEKTPOHHOI 5
0a30i JaHHBIX.
Tema 4.3 Coneprxanue 8/4
IKCMepTU32 MEHHOCTH 127. JI3 DkcnepTH3a HEHHOCTH JOKYMEHTOB TK 3.1- TIK
AOKYMEHTOB OKcnepTuza  LEHHOCTH  JOKyMeHTOB. Opranusauus  paboOThl IO 2 SSK(H oK
YHUYTOKEHUIO JOKYMEHTOB. 02. OK 05,
128. JI3 Ilepedaua 0oKymenmoe na Xpanenue 6 20Cy0apCcmeeHHblil apxus. 2B OK 09
B tom gncne B opme MpakTHIECKOH MTOATOTOBKH
129. I3Ne6 CocTaBiieHne JOKYMEHTOB: MPOTOKOJIA 3aCeJaHUs IKCIEPTHOM 9
KOMHCCHH CY/1a, AKTA 0 Bbl1eJeHHH JOKYMEHTOB K YHHYTOKEHHIO.
130. II3Ne7 Cocmaenenue 00KymeHmog: npomoKoia 3ace0anus IKCHEePMmHOul 26
KOMUCCUU CYOa, aKkma o évl0es1eHuu 00KYMEHMO8 K YHUUM0HCEHUIO.
Tema 4.4 Conepxanue 6/2
O0ecneyenne coxpannoctu | 131. JI3 ObGecneuenne COXpaHHOCTH JIOKYMEHTOB apXHBHOr0 (hoHAa Cy/I10B TK'3.1- TIK
AOKYMEHTOB apXHBHOI0 TpeboBaHusi, mpeabsBiIseMble K 30aHUSIM W TIOMEIIEHUSM apXHBOB. 2 3'&( 01. OK
¢onna cynos YcioBus XpaHeHHs apXUBHBIX JOKYMEHTOB. 02,0ﬁ05,
132. JI3 IlpoBepka HaJM4YHsi M COCTOSIHHSI JIOKYMEHTOB (JIEKTPOHHBIX 5 OK 09
AOKyMeHTOB) B apxuBe. CoznaHue CTpaxoBOoro (QoHJIa apXUBHBIX
JJOKYMEHTOB.
B ToM uncne B popme mpakTHIECKOH MOATOTOBKH 2
133. II3Ne8 CocraBiieHue mnepedHsi TpeOOBaHWII K TNOMEIIEHHI0 apXUBa 2

cyaa.




Tema 4.5 Conepsxanue 6/2
Hcnoab3oBanue apxuBHbix | 134. JI3 Ucnosib30BaHue apXUBHBIX JOKYMEHTOB 1K 3.1- TIK
JTOKYMEHTOB @DopMBI UCMOJIB30BAHUS APXUBHBIX JOKYMEHTOB. [lOpsiiok uCTOMHEHUS 2 3.4
3aIIpOCOB MOJIb30BATEIICH. gf glK gsK
135. JI3 Ilpasuna evidauu OOKyMEHMO6, HAXOOAULUXCA HA APXUEHOM % OK 09
XpaHeHuu.
B tom uncne B popme MpakTHIECKOH TOATOTOBKH 2
136. [13Ne9 CocraBienue 3ampoca 0 BblIa4ye [JOKYMEHTOB M3 /ieJia, 2
HAXO/ISIIIEr0Csl HA APXUBHOM XpPaHEHHUH.
Tema 4.6 Conepxanue 6/4
ApXHMBHBIE OIIHUCH 137. JI3 ApxuBHbBIE OIIMCH ) K 3.1- TIK
Onucannie JOKyMEHTOB | JISJ B apXHBE CY/IA. 3.4
138. JI3 Bausanue knaccugpuxkayuu 00OKymenmog u el é npeoenax apxXueHozo 26 (0); gi( 85K
¢onoa na cocmagnenue apxueHoli onucu. OK 09
139. JI3 Cocmasnenue cnpasounozo mamepuana K Onucu. 26
B ToMm umciie B popme MpakTHIECKO# MOrOTOBKH 4
140. II3Nel0 CocraBiaeHne ONMHCH HAPSAAOB, MOMJIEKANMX NMOCTOSIHHOMY 9
XpaHeHHU10, 0popMiIeHHE BHYTPEHHEH OIIUCH JOKYMEHTOB.
141. IM3Nell CocraBjieHHe ONMMCH HAPSIAOB, MOMJIEKALIUX IOCTOSHHOMY 9
XpaHeHH10, 0opopMiieHHEe BHYTPEHHEH ONMCH JOKYMEHTOB.
142. II3Nel12 Konmpoavhoe mecmuposanue 26
memamuka 2. Hcropust pa3BUTHS apXHUBHOTO JIeIa. 1K 3.1- TIK
CamocmosamenbHoul y4eoHou 3. OnpejnerieHde  TMOHATHE  ApXUBHOE  JIeJO, M3YYCHHE IPUHIIUIIOB SSK 0. OK
paﬁombl npu u3yuenuu MMOCTPOCHHA COBPEMCHHOI'O apXHUBOBCACHU. 02 OI& 05
pazoena 4 4. OcHoBHbIC TpeOOBaHMsI K paOOTHHUKY apXUBa. OK 09
S. OObeIMHEHHBIN apXUBHBIH QOHI.
6. ApXUBHBIN (DOH TMIHOTO MTPOUCKOXKICHUSI.
1. DneKTpOoHHBIC 0a3bl TAHHBIX.
8. Omnpenenenne (QYHKUME apXUBOB, ONpENEIEHHE CIIOCOOOB M CPOKOB
XpaHEHMsI.
IIpousBoacTrBenHast Buabi pador: K 3.1- TIK
NMPaKTHKA: 1. O3HAaKOMIIEHHE C JOKAJIbHBIMU aKTaMH CyJAa: MpaBujia BHYTPEHHEIO 3.4
pacriopsiika cyna, IMOJIOKeHHe o paboTe NMPUEMHOW Cyaa, perjiaMeHT padoThI 108 gg 81}2 85K

puEMHOM cyza.

OK 09




2. Wzyuenne NOKaIbHBIX aKTOB CyJa MO BONPOCY OpraHU3alMU pabOTHI €To
caiita (MOPANOK HA3HA4YEHHS OTBETCTBEHHOIO JIMLIA U €ro JOJDKHOCTHBIX
00sI3aHHOCTEH ).

3. O3HakoOMJIEHHE C JIOKAIBHBIMHM aKTaMH CyJa IO BONPOCY KaJpOBOIrO
oOecrieyeHus (LITATHOE PaclMCAaHUE, IOJKHOCTHBIE PErJIaMEHTHI, MPHKa3bl I10
JIMYHOMY COCTaBy U TIp.)

4. O3HaKkOMJIEHHE C JIOJKHOCTHBIMH KOMITETEHIIMAMHU CIIELUANNCTA Cyla U
apxuBapuyca cyna. M3ydeHne MHCTPYKIMH 10 CyA€OHOMY AEJIONpPOU3BOACTBY U
MIEPEeYHs] CPOKOB XPaHEHMS JIeN B CYJE, MOJIOKEHUS O MOCTOSHHO JAEHCTBYIOIEH
JKCIIEPTHOM KOMHUCCHUU CYZA.

5. O3HaKOMJIGHHE C TOPSAKOM IEpefadd A€l B apxXUB CyAa U IMOPSIKOM
KOMIUICKTAIIUX ACT U HaApSAA0B I IIOCTOAHHOI'O XpaHCHUA

6. Uzyuenne mopsgka paboTel cyga mo mnpuéMy HacelleHHs W TOPSAOK
BBIJIa4U TOKYMEHTOB U3 apXHBa CyJa.

7. Uzyuenne wu ocymecTBieHHe paboOT MO OTOOpY [JOKYMEHTOB Ha
YHUYTOXXEHHE U 0(OPMIICHHUE UX YHHUTOXKECHHUSL.

8. M3yuenne mopsaka W OCymecTBIeHHEe paboT Mo odopMIIeHHIO e,
COCTaBJICHUIO BHYTPCHHHUX OHHCCﬁ, BHECEHHIO NU3MEHEHUH B PECKBU3UTEHI O6HO)KKI/I.
9. OzHakomiieHHe ¢ pabOTOM agMHUHHCTpaTopa CcyJa II0 OpraHU3alliH
TEXHUYECKOro o0ecreyeH sl apXuBa Ccyaa.

Bcero, B TOM umncJe: 440
BCETO YacoB (ayJUTOPHBIX , CAMOCTOATENLHBIX, KOHCYJIbTALIUH, SK3aMECHOB) 284
VYuebHas 1 MPOU3BOACTBEHHAS TPAKTHUKA 144
DK3aMeH 110 MOYIIO 12
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3. YCJI0OBUA PEAIM3ALIUU TPOPECCUOHAJIBHOI'O MOAYJIA

Kabuner «OOmenpodeccHoHanbHBIX AUCIUILINH, OCHAIICHHBIH B COOTBETCTBHH C
POrpaMMOi MPOPECCHOHATBHOTO MOTYJIS.
Macrepckas «tfOpucnpyaenus (kaOuHeT mpodecCHOHATBHBIX AUCIUTLINH ).

Ne HanmenoBanune O60py,Z[OBaHI/I$I TexHmyeckoe onrucaHue

| Cneunanu3upoBanHasi MeOeJIb M CHCTEMbI XpPaHEHHUs

OcHoBHoOe 00opyroBaHune

PaGouue mecra a1 00yqarOmuxcs 30
Pabouee mecto npemnogaBarens 1
MeGenb a1 pa3MeeHrs U XpaHeHHUs y4eOHOM 2
JUTEPaTyphl U HATJISITHOTO MaTepraja

JlonoTHUTEIbHOE 000PYI10BaHHE

l - -

Il Texunueckue cpeacraa

OcHoBHOe 000py10BaHHE

[TepcoHayibHBIE KOMITBIOTEPHI 12
MoV 1
MynbTuMeanitHoe 000py10BaHNE 1

JlonoTHUTEIbHOE 000PY10BaHHE

E E

111 CnennanuzupoBanHoe 06opyaoBaHue, Mmedeslb U CUCTEMbI XpPaHEHUS

OcHoBHOe 000py/10BaHHe

| |

JlonoTHUTEIbHOE 000PY10BaHHE

‘--

IV JleMoHCcTpanMOHHBIE Y4eOHO-HATISAHbIE TOCOOUS

OcHoBHOe 000py/10BaHHe

l TEMATUYCCKUEC HATrJIIJHBIC nocoous ‘ ByMaFOHOCI/ITeJ'H)

JlonoTHUTEIbHOE 000PY10BaHHE

‘ Haensaonvie nocobus ‘ Lughposoii popmam

OcHarnieHHbIe 0a3bl MPAKTUKH.

Peanuzanus oOpa3oBarenbHON MporpamMmbl MpeArnoiaraeT o00s3aTeNIbHYI0 Y4eOHYIO
Y TIPOU3BOJICTBEHHYIO MTPAKTHKY.

VYyebnas mnpaktuka peanuszyercss Ha 6asze UIIOY COIOK , rae obecmneunBaercs
BBITTOJIHEHHNE BCEX BUJIOB Pa0dOT, OMPEIeIICHHBIX COJIEPKAHUEM POTPaMMBI TPO(HECCHOHATEHOTO
MOJTYJISL.

ITpou3BoCcTBEHHAS MPAKTUKA pealn3yeTcsl B OPraHU3alusaX IOPUANYECKOTo npodus, a
UMEHHO:
paiionnblie cyasl I. Coun KpacHogapckoro kpas, y4acTKM MUpPOBBIX cyzaed r.Coun, palioHHbIE

otaensl cyaeoHsix mpuctaBoB . Coun I'Y @CCII Poccun o Kpacnomgapckomy kparo

OOGopynoBaHue NPEANPUATHA U  TEXHOJIOIMYECKOE OCHAllleHHe pabouumx MecT
MIPOU3BOJICTBEHHON MPAKTUKHU COOTBETCTBYIOT COJIEP:KaHUIO MPO(hEeCCHOHATBHON 1eATEbHOCTH
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U JaI0T BO3MOXKHOCTb OOydaromieMycs OBJIaJeTh NPO(ECCHOHANBHBIMA KOMIETEHUUSMH 110
BCEM BHUJIaM JIeATEIIbHOCTH, IIPEAYCMOTPEHHBIMU IpOrpaMMoH,
C MCII0JIb30BaHMEM COBPEMEHHBIX TEXHOJIOTUH, MaTepUaIoB U 000PY10BAHHUS.

3.2. UnopmanmonHoe odecneyeHne peaau3amun NporpaMmmbl

Jia peanuzanuu MporpaMMbl OUOIMOTEUHBINH (GOHI 00pa3oBaTeNbHOM OpraHu3aluu
JIOJKEH  HMMEeeT  DJJEKTPOHHble  oOpa3oBaTelbHblE U WH(GOPMAIMOHHBIE  PECYPChHI
JUTSL KCTIOJIb30BaHUs B 0Opa3oBaTenbHOM mporecce. [Ipu dopmupoBannu 6ubianorednoro Gpouga
00pa3oBaTebHOM OpraHu3allii BbIOMpPAETCS HE MEHEE OJHOTO M3JaHUs W3 TEPEUMCICHHBIX
HUKE DJIEKTPOHHBIX U3aHUI B Ka4€CTBE OCHOBHOTO.

3.2.1. OcHOBHBIE IEYATHDbIE H YJIEKTPOHHbIE U3IAHUS

1. AnMuHHCTpaTHBHOE TmpaBo : y4yeOnuk / mox pen. JLJI. Ilomoma, M.C.
CryneHukuHou. — 3-¢ u3l., nepepad. u gon. — Mocksa : Hopma : UTHOPA-M.2021. — 736 c.
- ISBN 978-5-00156-083-8. - Tekcr : 3JICKTPOHHBIN. - URL:
https://znanium.com/catalog/product/1216381 (mata obpamenus: 09.05.2022). — Pexum

JOCTYTA: 1O TOJIMUCKE.

2. ApOuTpaxHblii mpouecc : yaeOHuK / oTB. pea. B. B. SIpkos. - 8-e u3z., nepepad. u
nom. - Mocksa : Craryr, 2021. - 752 c. - ISBN 978-5-8354-1696-7. - TekcT : 3/IeKTpOHHBIN.
URL: https://znanium.com/catalog/product/1859243 (nara ob6pamenwus: 09.05.2022). — Pexum
JOCTYTIA: TIO TIOATIHCKE.

3. bparanosckuii, C. H. AnmunuctpatuBHoe mnpaBo Poccum : yuebnux / C.H.
bparanoBckuii, K.M. Konmkakynan, M.C. Bbparanockas. — Mocksa :PMOP : UH®PA-M,
2019. — 499 c. — (Bsicmiee obpazoBanue). — DOI: https://doi.org/ 10.29039/0876-8. - ISBN
978-5-369-01798-2. - Teker : 3JICKTPOHHBIH. - URL:
https://znanium.com/catalog/product/1001188 (mara oOpamenus: 09.05.2022). — Pexum
JIOCTYTIA: TIO TIOATTHCKE.

4. bbIkoBa, T. A. JlokymMeHTamoHHOe o0ecrnieueHue YIIpaBJICHUSA
(memompoun3BoacTBO) : yueOHOe mocooue / T.A. brikoBa, T.B. Ky3nenona, JI.B. Cankuna ; mox
o6m. pen. T.B. Ky3nernoBoii. — 2-e usg., nepepad. u nom. — Mocksa : UTHOPA-M, 2022. —

304 c. + Jlon. marepuansl [DnekTpoHHBII pecypc]. — (Bbicuiee oOpazoBanue: bakanaBpuar). -
ISBN 978-5-16-004805-5. - Tekcr : JIEKTPOHHBIN. - URL:
https://znanium.com/catalog/product/1863409 (mara oOpamenus: 09.05.2022). — Pexum

JOCTYTA: 1O TOJIIMUCKE.

S, bypauna E.B., Mambikun A.C., [Iponskun A.Jl. ObGecrnieueHue paccMoTpeHue
CYyJIOM TPaKIAHCKUX, VYTOJOBHBIX, aQJIMHHHCTPATHBHBIX JIeJ, JIe1 10 pPa3pelIcHUIO
YKOHOMHYECKHUX CIIOpoB. YuebHoe nocodue. — M.: PI'VII, 2019, -304 c. ISBN 978-5-93916-720-
8 http://biblioteka.raj.ru/MegaPro/Web

6. ['paxknanckuii mpouecc : yuyeObHuk / mon pen. A.A. JlemunueBa. — Mocksa :
NHOPA-M, 2021. — 404 ¢. — (Cpennee npodeccuonansaoe oopasopanmne). - ISBN 978-5-16-
016640-7. - Tekct : anextponHbIid. - URL: https://znanium.com/catalog/product/1204678 (mata
obparmenust: 09.05.2022). — Pexxum mocTyrma: 1mo moamucke.

7. ['paxxnaHckuid mporecc: Y4eOHUK JUIS CTYASHTOB IOPHIMYECKHX BBICIINX
yueOHBIX 3aBe/ieHull / YpalbCKuil roc. I0pua. YH-T ; OTB. pel. A-p IOpHI. Hayk, npod. B. B.
Spxos. - 11-e uza., nepepad. u gon. - Mocksa : Cratyr, 2021. - 721 c. - ISBN 978-5-8354-1705-
6. - Tekct : snextponHblii. - URL: https://znanium.com/catalog/product/1859244 (nara
obpamenus: 09.05.2022). — Pexxum qoctyma: mo noJImucKe.
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3.2.2. I[OHO.]'[HI/ITCJILHLIC MmeYaTHbIC U 3JICKTPOHHBIC U3TaAHUA

1. ['paxxnanckuii mponecc : yueOHHK / mox pen. A.A. JemmueBa. — Mocksa :
NH®PA-M, 2021. — 404 c. — (Cpennee npodeccuonaaprnoe oopazopanue). - ISBN 978-5-16-
016640-7. https://znanium.com/catalog/product/1204678.

2. I'yryeBa, T. A. KoHduaeHmanpHOE AEIOMPOU3BOJACTBO : yueOHoe mocooue / T.A.

I'yryeBa. — 2-e usn., nepepad. u pon. — Mocksa : MHOPA-M, 2021. — 199 c. — (Cpennee
npodeccuonansHoe odpazosanmne). - ISBN 978-5-16-016585-1. - Tekcr : anekrponnsrii. - URL:

https://znanium.com/catalog/product/1191331 (mara obpamenus: 09.05.2022). — Pexum
JIOCTYTIA: TI0 TIOATIHCKE.

3. Kabamos, C. FO. Opranuszanus oOmero u CoenuaibHOTO JEIONPOU3BOJICTBA B
opraHax MECTHOro camoymnpaBieHus : ydeOHoe mocobme / C.FO. KabamoB. — Mocksa :

NHOPA-M, 2022. — 421 c¢. — (Cpennee npodeccuonansnoe odpazonanue). - ISBN 978-5-16-
014860-1. - Texct : snextponHsbIif. - URL: https://znanium.com/catalog/product/1855469 (nata
obpamenus: 09.05.2022). — Pexxum qoctymna: mo noJmucke.

4, Kabamos, C. 1O. DIIEKTPOHHOE MIPaBUTEIBCTBO. DNEeKTPOHHBIN
JTOKyMeHT0000poT. TepmuHsl u onpenenenus : yaeoHoe nocodue / C.1O. Kabamos. — Mocksa :
NHOPA-M, 2021. — 320 c¢. — (Bwicmee oOpazoBanue: bakamaBpuat). - ISBN 978-5-16-
006835-0. - Tekct : anexrponnsiid. - URL: https://znanium.com/catalog/product/1132150 (mata
obpamenus: 09.05.2022). — Pexxum goctymna: mo noJrmucke.

5. Konduaennuanenoe  IeNONpOU3BOACTBO M 3AIIULICHHBIA  AJIEKTPOHHBIN
nokymenroobopot : yueOHuk / H. H. Kynses, A. C. [émymkun, T. B. Konxgpamosa, A. T
®abpuunoB ; non obul. pea. H. H. Kynsesa. - 2-e uza., nepepa0. u nomn. - Mocksa : Jloroc, 2020.
- 500 c. - (HoBas ynuBepcurerckass Oubmuorteka). - ISBN 978-5-98704-711-8. - Tekcr :

anektponHbldi. - URL: https://znanium.com/catalog/product/1212394 (mara oOparmieHus:
09.05.2022). — Pexxum 1oCcTymMa: MO MOAMUCKE.

6. KoH(paukT wuHTEpecoB Ha ToOCylapCTBEHHOW W MYHHUIMNAIbHOM ciyx0e, B
NEeSITETbHOCTH ~ OPTaHW3aIlMil: TMPUYUHBI, NPEIOTBpALCHWE, YPETyJIHNpOBaHWE : HAyYHO-
npaktuyeckoe nocodue / T.C. I'mazeipun, T.JI. Koznos, H.M. Konocosa [u n1p.] ; oTB. pen. A.®D.
Ho3npaueB. — MockBa : HCTUTYT 3aKOHO/ATENIbCTBA U CPABHUTENILHOTO MPABOBEACHUS MPHU
[IpaButensctBe Poccuiickoit ®enepaumu : HNHOPA-M, 2021. — 224 c. — DOI
10.12737/18874. - ISBN 978-5-16-012101-7. - Tekcr : onektponHsii. - URL:
https://znanium.com/catalog/product/1133903 (mata oOpamenus: 09.05.2022). — Pexum
JIOCTYTIA: TIO TIOATTHCKE.

7. Kysnemnos, 1. H. JlemompousBoactBo : ydeOHO-cripaBouHOe mocobue / M. H.
Kyznernos. - 11-e u3a. - Mocksa : M3narenscko-ToproBasi koprioparus «Jlamkos u K°», 2022. -
405 c¢. - ISBN 978-5-394-04867-8. - Tekct : oxexkTpoHHbii. -  URL:
https://znanium.com/catalog/product/1865740 (mara o6pamenus: 09.05.2022). — Pexum
JIOCTYTIA: 110 TOATHCKE.

8. Kysnenos, B.A., OGecnieueHre pacCMOTPEHUS CyJJaMH YTOJIOBHBIX, TPKIAHCKUX

Jien U J1e7 00 aJMUHUCTPATUBHBIX MPaBOHAPYIIEHUAX : yueOHoe mocobue / B.A. Ky3nernoB. —
Mockgsa : KnoPyc, 2022. — 179 ¢. — ISBN 978-5-406-09119-7. https://book.ru/book/942453

9. JlateimeBa, H. A. CyneOHoe AeTonpon3BOACTBO: KypC JEKIUNA U MPAKTUKYM JUIS
cpennero npodeccuoHanbHoro oopazosanus / H. A. JlareimeBa. - Mocksa : PI'VII, 2021. - 268
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c. - ISBN 978-5-93916-891-5. - Tekcr : AIEKTPOHHBIH. - URL:
https://znanium.com/catalog/product/1869183 (mata oOpamenus: 09.05.2022). — Pexum
JIOCTYTIA: TI0 TIOATIHCKE.

10. Jlynunckas, I1. A. YronoBHo-nponeccyaibHoe npaBo Poccuiickoit @eaepanuu :
yuebnuk / otB. pen. I[1.A. Jlynunckas, JI.A. BockoOuTosa. - 3-e u3a., nepepad. u jnom. - Mocksa :
Hopma : UH®PA-M, 2022. - 1008 c. - ISBN 978-5-91768-905-0. - TekcT : 3JIeKTPOHHBIH. -
URL: https://znanium.com/catalog/product/1862396 (nmara o6pamenus: 09.05.2022). — Pexxum
JIOCTYTIA: TI0 TIOITHCKE.

11.  Mawmbikus, A. C. ApxuBHOE z1e710 B cyze : yueoHoe mocodue / A. C. MaMBbIKUH. -
2-e u31., fom. u ucnp. — Mocksa : PI'VII, 2020. - 219 c. - ISBN 978-5-93916-833-5. - Tekcr :
anektpoHHbli. - URL: https://znanium.com/catalog/product/1190638 (mata oOpameHus:
09.05.2022). — Pexxum qocTyna: 1o MOAUCKE.

12. Martsees, P. ®@. IIpaBoBoe obOecmeueHue mpodecCHOHANBHON IEATENILHOCTH :
kpatkuii kypc / P.®. MatBeeB. — 3-¢ uza., ucnp. u nomn. — Mocksa : DOPYM : UHOPA-M,
2022. — 128 ¢. — (Ilpodeccuonansuoe obpaszoBanme). - ISBN 978-5-00091-063-4. - Tekcr :
snekrponnsii. - URL: https://znanium.com/catalog/product/1834716 (mata oOpamicHus:
09.05.2022). — Pesxum 10CTyIIa: 1O TOAMUCKE.

13. Muponos, A. H. AIMUHUCTpAaTHBHO-TIPOIIECCYATBHOE TIPABO : yaeOHOe mocodue /
A.H. MupoHoB. — 2-e u3zf., nepepad. u gon. — Mocksa : ®DOPYM : UHOPA-M, 2022. — 169

c. — (Cpennuee podecCHoHATLHOE oOpa3oBaHmUe). — DOl
10.12737/textbook_5a02a01f8b6cd3.35971508. - ISBN 978-5-00091-478-6. - Tekcr
anekTpoHHbed. - URL: https://znanium.com/catalog/product/1818286 (mata oOpaieHus:
09.05.2022). — Pesxum 10CTyIa: 1O TOAMUCKE.

14. OcobennocTt OpraHu3alMOHHO-TEXHUYECKOTO oOecreueHus cynebHoi
NesITeIbHOCTH : yueObHoe nmocobue / aBT.-cocT. E. B. I'epacenko. - Mocksa : PI'VII, 2020. - 284
c. - ISBN 978-5-93916-816-8. - Teker : AIIEKTPOHHBIN. - URL:
https://znanium.com/catalog/product/1689603 (mata oOpamenus: 09.05.2022). — Pexum
JIOCTYTIA: TI0 TIOAITHCKE.

15.  IlpaBooxpaHurenbHble opraHbl : yueOHUK g By3oB / H. I'. Croiiko [u np.] ; mox
penaxkuueit H. I'. Croiiko, H. I1. Kupumnosoii, Y. 1. Jlonppkenckoil. — 5-e u3a., nepepad. u

nomn. — Mocksa : M3parensctBo FOpaidt, 2022. — 601 ¢. — (Beiciiee oOpazoBanue). — ISBN
978-5-534-11907-7. — TekcT : anexkTpoHHBbIN // OOpa3oBarenbHas miaardopma KOpaiir [caiir].
— URL: https://urait.ru/bcode/504276 (nara obpamenus: 04.05.2022).

16. [TpaBooxpanutenbHble opranbl Poccuiickoit denepanyu : yueOHUK 1 By30B / B.
M. BbospoB [u np.] ; mox penakuueit B. M. bo3poBa. — 4-e u3n. — Mocksa : M3gaTenbcTBO
FOpaiit, 2022. — 362 ¢. — (Bsicmee oopazoBanune). — ISBN 978-5-534-14380-5.

17. [IpaBooxpanutensHbie opranbl Poccuiickoit deneparuu. [Ipaktukym : ydeOHOE
nocobue mius By3oB / A. B. I'punenko [u ap.] ; mox pemakmmeit A. B. I'punenko, O. B.
XumnueBoil. — 3-e 3., nepepad. u gorn. — Mocksa : U3narensctBo HOpaiit, 2022. — 211 c.
— (Boicmiee obOpazoBanue). — ISBN 978-5-534-13436-0. — Tekct : 3neKTpOHHBIA //
OoOpazoBarenbHas 1iatpopma IOpaiit [caiit]. — URL: https://urait.ru/bcode/489410 (mara
obpamenust: 04.05.2022).

18.  IlpoGnembr co3maHusi TH(POBOH OSKOCHCTEMBI: TPABOBBIE M IKOHOMHUYECKHE
acriektsl : MoHorpadus / MI'Y um. M.B. JlomonocoBa, Yausepcuter um. O.E. Kyraduna
(MI'FOA), Mock. otnenenue Acconumanuu ropuctoB Poccun, Mexa. coio3 IOPUCTOB H
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skoHoMuctoB (Opanmus) ; E. H. AGpamona, A. I1. Anekceenko, C. H. benosa [u ap.] ; mox o6mI.
pen. B. A. Baitmana, M. A. EropoBoii. - Mocksa : FOctunimadopm, 2021. - 276 c. - ISBN 978-5-
7205-1728-1. - Tekcr : anektponnsiit. - URL: https://znanium.com/catalog/product/1481723
(mata obpamenus: 09.05.2022). — Pesxxum gocTyma: mo momrcKe.

19.  TIlIpomnskos, A. [I. YromoBHsIi mporiecc : yaeOnuk / A. J1. [Tponuisikos. - MockBa
: Hopma : UH®PA-M, 2022. - 888 c. - ISBN 978-5-00156-190-3. - TekcT : 37IEKTpOHHBIN. -
URL.: https://znanium.com/catalog/product/1699408 (mara ob6pamienus: 09.05.2022). — Pexxum
JOCTYTA: 1O THOJIUCKE.

20. PemernukoBa, M. B. [I'paxmanckuii mpomecc : y4eOHHUK MJId CpPEIHErO
npodeccuonanbHoro oopasosanus / .B. Pemernukosa, B.B. SlpkoB. — 2-e u3zn., nepepad. —
Mocksa : Hopma : UHOPA-M, 2021. — 272 ¢. — (Abovo). - ISBN 978-5-00156-145-3. - Tekcr

anektporHbid. - URL: https://znanium.com/catalog/product/1215823 (mara oOparmeHus:
09.05.2022). — Pexxum qocTyma: 1o MOAMUCKE.

21.  Poccunckwmii, b. B. AjaMuHHCTpaTMBHOE TMpaBO U aJMHUHUCTpATUBHAsS
OTBETCTBEHHOCThH : yueOHOe mocobue s cpenHero npodeccruoHanbHoro oopazosanus / b. B.
Poccunckuii. — Mocksa : Hopma : UH®PA-M, 2021. — 352 ¢. — (Abovo). - ISBN 978-5-
91768-927-2. - Tekcr : snekrponnsiii. - URL: https://znanium.com/catalog/product/1215336
(mata obpamenus: 09.05.2022). — PesxuM gocTyrmia: mo momrcKe.

22.  Psab6uesa, E. B. KoH}IUKTBI MpaBOBBIX MHTEPECOB B CyJAeOHOW NEATETHHOCTH:
npakTUYecKue aciekTsl : MoHorpadwus / E. B. Psbuesa. - Mocksa : PI'VIIL, 2021. - 191 c. - ISBN
978-5-93916-911-0. - Tekcr : AJIEKTPOHHBIH. - URL:
https://znanium.com/catalog/product/1869196 (mata obpamenus: 09.05.2022). — Pexum
JOCTYTA: 1O MOJIMUCKE.

23.  YrouoBHO-IIpolIeCCyalbHOE MPaBO : YUeOHUK I OakaiaBpuaTa, CIelUaIUTeTa,
MarucTpaTypbl ¥ acmupaHTyphl (aABIOHKTYpHI) / oa obml. pen. B.M. JlebeneBa. — 3-e u3n.,
nepepad. u pon. — Mocksa : Hopma : UHOPA-M, 2022. — 936 c. - ISBN 978-5-00156-081-4.
- Texcr : osnextponnsni. - URL: https://znanium.com/catalog/product/1836452 (nmata
obparmenust: 09.05.2022). — Pexxum 1ocTyra: 1mo moamnucke.

24.  @emoroBa, E. JI. HMNHopMammoHHBIE TEXHOJOTHHM B NPOPECCHOHATLHOU
JesaTebHOCTH : yueOHoe rnocobue / E.JI. denoroBa. — Mocksa : ®OPYM : UHOPA-M, 2022.
— 367 c. — (Cpennee npodeccuonanbHoe odpazoBanue). - ISBN 978-5-8199-0752-8. - Tekcr :
anekTpoHHbIl. - URL: https:/znanium.com/catalog/product/1786345 (mara oOparieHus:
09.05.2022). — Peskum 10CTYyTA: 110 MOIHUCKE.

25.  XabuOymuH, A. I'. IIpaBoBoe obecnieueHne NpoPecCuOHaTbHON JesTeIbHOCTH :
yuebnuk / A. I'. XabuOynun, K. P. MypcanumoB. — 2-e u3n., nepepad. u gon. — Mocksa :
OOPYM : UHOPA-M, 2021. — 364 ¢. — (Cpennee npodeccrnonaibHoe oOpa3oBanue). - ISBN
978-5-8199-0874-7. - Tekcr : AJIEKTPOHHBIH. - URL:
https://znanium.com/catalog/product/1150310 (mata oOpamenus: 09.05.2022). — Pexum
JIOCTYTIA: 110 TOATHCKE.

26.  Yepusasckuii, A. I'. CitysxebHoe nipaBo : yueOHuk / A.I'.YepHsaBckuid. — 2-e u3.,
nepepab. u gon. — MockBa : UHOPA-M, 2020. — 418 c. — (Bsicmee obpa3zoBaHue:
bakanaspuar). — DOI 10.12737/1014650. - ISBN 978-5-16-015936-2. - TekcT : 21eKTpOHHBIH.
- URL: https://znanium.com/catalog/product/1014650 (mata obpamenus: 09.05.2022). — Pexum
JIOCTYTIA: TI0 TIOITHCKE.

27. [lIyBanmoBa, H.H. OcHOBBI nen0mpou3BOJCTBA : Y4€OHWK M TPAKTUKYM IS
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cpennero mpodeccuonanbHoro odpaszoBanus / H. H. IllyBanosa, A. 0. MBaHoBa ; moa oOmieit
penakmueit H. H. llyBanoBoii. — 3-¢ u3., mepepad. u gon. — Mocksa : M3natensctBo FOpaiit,
2022. — 384 c. — (Ilpodeccuonanpuoe odbpazoBanue). — ISBN 978-5-534-15488-7. — Tekcr :
DIIEKTPOHHBIN // OO0pazoBatenbHas mwiardopma Opaiit [caiiT]. —
URL: https://urait.ru/bcode/507981 (nata oopamenus: 05.05.2022).

28.  Smmua, A. A. Opranuzanus ciyxObl CyleOHOH CTaTHCTHUKU B Cynax: yueOHoe
rnocobue gt CIIO / A. A. dmuna. - Mocksa : PI'VII, 2021. - 112 ¢. - ISBN 978-5-93916-895-3.
- Tekcr : oamektponHsid. - URL: https://znanium.com/catalog/product/1869204 (mara

obpamenus: 09.05.2022). — Pexxum nocTyna: mo MOAINUCKE.

29.  Amngpromeuknna, WM. H. CyneOnas craructuka : ydeOHoe mocobome / M. H.
Angpromeukuna. - Mocksa : PI'VII, 2016. - 275 c¢. - ISBN 978-5-93916-487-0. - Tekcr :
snektponnsii. - URL: https://znanium.com/catalog/product/1195541 (mara oGparieHus:
09.05.2022). — PexumM JOCTYyIIA: 11O MOAIHKCKE.

30.  Buixosa, T. IO. CynoycTpoiiCTBO U MpaBOOXpaHUTEIBHBIE OPTaHbl | YICOHHUK H
npaktukyMm it By30B / T. FO. Bunkosa, C. A. Hacono, M. A. XoxpskoB. — 3-¢ u31., mepepao.
u yorn. — MockBa : M3narensctBo HOpaiit, 2022. — 351 ¢. — (Bricmiee o6pazoBanue). — ISBN
978-5-534-11575-8. — Tekcr : anmektponHbIi // OOpa3oBarenbHas miargopma FOpaiiT [caiir].
— URL: https://urait.ru/bcode/489698 (nara obpamenus: 04.05.2022).

31.  Jlenucenko, O. 1. JIenonpon3BoICTBO U PEKUM CEKPETHOCTH : yueOHOE mocoOue
/ O. U. Henncenko, C. B. O3epckuii. - Camapa : Camapckuii ropuanyeckuit uactutytr @CHUH
Poccuun, 2021. - 92 c. - ISBN 978-5-91612-348-7. - Tekctr : snektponHbii. - URL:
https://znanium.com/catalog/product/1870998 (mara obOpamenus: 09.05.2022). — Pexum
JOCTYTIA: TI0 TIOAITHCKE.

32. XKypasneBa, . B. OdopmisieM TOKYMEHTHl Ha MEPCOHAIHLHOM KOMIIBIOTEpE:
rpamoTHO U KpacuBo. ['OCT P 6.30-2003. Bo3zmoxxnoctu Microsoft Word : mpaktuueckoe
nocobue / U. B. XKypasnesa, M. B. XKypasnesa. — Mocksa : UHOPA-M, 2019. — 187 c. —
(ITpocto, kpatko, OblcTpo). - ISBN 978-5-16-003154-5. - Tekct : snekrponHsid. - URL:

https://znanium.com/catalog/product/1030249 (mara obpamenus: 09.05.2022). — Pexum
JIOCTYTIA: 110 MOATHCKE.
33.  Uutepnperauus W TOpUMEHEHHE OONBLIIMX JAHHBIX B  IOPUCHPYIEHIMH

opuanueckoi npaktuke : MoHorpadus / 10. A. Tuxomupos, A. B. Kamanun, B. /1. Uypakos [u
ap.] ; mayd. pen. 10. A. Tuxomupos. - Mocksa : FOctunmagopm, 2021. - 188 c. - ISBN 978-5-
7205-1723-6. - Tekcr : snextponnsiit. - URL: https://znanium.com/catalog/product/1481725
(mara obpamenus: 09.05.2022). — Pexxum mocTyrma: 1mo moaruckKe.

34.  Hcaes, U. A. Uctopus rocyaapctsa u npasa Poccun : yueOnuk / M.A. HcaeB. —
4-e u3n., crep. — Mocksa : Hopma : UH®PA-M, 2022. — 800 c. - ISBN 978-5-91768-378-2. -
Tekcr : anekrponnsiid. - URL: https://znanium.com/catalog/product/1855974 (nata oGparieHus:
09.05.2022). — Pexxum nocTyna: o MOAIHUCKE.

35.  Kosynuna, M. B. Omu0Oku, KOTOpbIe HE 3aMe4aeT KOMITBIOTED : yaeOHOe Imocooue
/ M. B. Ko3ynuHa. - 4-e uzn., crep. - Mocksa : ®JIMHTA, 2022. - 192 c. - ISBN 978-5-9765-
1829-2. - Texkcrt : anexrponHbiid. - URL: https://znanium.com/catalog/product/1875460 (nara
obparmenust: 09.05.2022). — Pexxum mocTyrma: 1mo moamucke.

36.  Konynraes, C. A. Ucropust cyna u npaBocyaus B Poccuu : moHorpadus : B 9
tomax. Tom 1. 3akoHonarenscTBO U npaBocynue B Jpesnei Pycu (IX — cepenuna XV Beka) /
C.A. Konynraes, B.M. Cripeix, B.B. EpmoB. — Mocksa : Hopma : THOPA-M, 2022. — 640 c.
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- ISBN 978-5-91768-688-2. - Tekcr : 3JICKTPOHHBIN. - URL:
https://znanium.com/catalog/product/1854766 (mara obOpamenus: 09.05.2022). — Pexum
JIOCTYTIA: TI0 TIOATIHCKE.

37.  Kommenrapuii k @PenepanbHOMy 3aKOHY «O0 MCHOTHUTEIBHOM MPOU3BOJICTBEY /
nox pen. B. B. fApkosa, [I. b. AGymenko. — 3-e¢ usn., ucnp. u gorn. — Mocksa : Hopma :
NH®PA-M, 2022. — 752 ¢. — DOI 10.12737/1863278. - ISBN 978-5-00156-241-2. - Tekcr :
anexktpoHHed. - URL: https://znanium.com/catalog/product/1863278 (mata oOparmieHus:
09.05.2022). — PexumM JOCTYyIIA: 110 MOAIMHKCKE.

38. [TankoBa, O. B. TeopeTnyeckue OCHOBBI TMpaBOCyaAHMs TO Jeinam 00
aJIMHUHHUCTPATHBHBIX MpaBoHapymieHusX. : MoHorpadus / O. B. [lankoBa. - Mockga : Cratyr,
2020. - 232 c. - ISBN 978-5-8354-1618-9. - Tekcr : omekrponusii. - URL:
https://znanium.com/catalog/product/1153133 (mara oOpamenus: 09.05.2022). — Pexum
JIOCTYTIA: TI0 TOATIHCKE.

39. [Tomanenko, E. B. Cyn mpucspkapix : yuebHoe mocobue st By3oB / E. B.
[Tonanenko, E. B. KpacunbaukoBa. — MockBa : M3narensctBo FOpaiit, 2022. — 169 ¢. —
(Beiciiee o6pazoBanme). — ISBN 978-5-534-09733-7. — Tekct : dIeKTpOHHBIA //
ObpazoBarenbHas mnatdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/494872 (nata
oOpatuenus: 04.05.2022).

40. PoxkoBa, M. A. AkxryanpHble MpOOJEMBl yHHU(DHKAIMM TPaKIAHCKOTO
IPOIECCYaTbHOTO U apOUTPaKHOTO MPOIECCyaTbHOTO 3aKOHOIATENBCTBA : MOHOTpadus / M. A.
PoxkoBa, M. E, I'mazkoBa, M. A. CaBuHna ; mox obm. pea. M. A. Poxkooii. — Mocksa :
WHCTUTYT 3aKOHOAATEIbCTBA M CpPaBHUTEIBHOrO MpaBoBeAeHuss mnpu [IpaButenbcTBe
Poccuiickoit ®enepanuu : UTHOPA-M, 2022. — 304 c. - ISBN 978-5-16-010863-6. - Tekcr :
anekTpoHHbd. - URL: https://znanium.com/catalog/product/1725240 (mata oOpaieHus:
09.05.2022). — PeskiM 10CTYyTA: 11O MOIUCKE.

41.  Psabuesa, E. B. Opranuzainus u ocyiecTBiIeHHe KOAU(PUKAIH 3aKOHOJATEIbCTBA
B cyze : yuebHoe mocooue / E. B. PsiOuena. - 2-e u3a., ucrp. u gom. - Mocksa : PI'YII, 2020. - 56
c. - ISBN 978-5-93916-844-1. - Teker AIIEKTPOHHBIH. - URL:
https://znanium.com/catalog/product/1689601 (mata oOpamenus: 09.05.2022). — Pexum
JIOCTYTIA: TIO TIOATTHCKE.

42.  IllmeneBa, M. B. Cucrtema rocyaapcTBeHHBIX (MYHHUIMNAIbHBIX) 3aKYyIOK:
MeTooNoTus M peanusanus : MoHorpadus / M. B. Illmenesa ; moxa. pea. E. B. BaBununa. -
Mocksa : FOctuuungopm, 2021. - 904 c. - ISBN 978-5-7205-1725-0. - Tekcr : 37€KTpOHHBIH. -
URL: https://znanium.com/catalog/product/1859690 (nata obpamenus: 09.05.2022). — Pexum
JIOCTYTIA: TIO TIOATTHCKE.

43. I'moccapuil  FOpUINYECKHX TEPMHUHOB IO AHTUKOPPYINLHMOHHOM TEMaTHKe
cioBapb-cripaBouHUK / cocT. H.A. Brnacenko, A.M. Hupun, E.1. Cnexrop [u ap.]. — Mockga :
WMHCTUTYT 3aKOHOJATeIhCTBA W  CPAaBHUTEIBHOTO TIpaBOBeleHHs 1pu [IpaBUTEIHCTBE
Poccutiickoit ®eneparnyu : UTHOPA-M, 2021. — 168 ¢. — DOI 10.12737/18663. - ISBN 978-5-
16-012084-3. - Tekct : snekrponnbii. - URL: https://znanium.com/catalog/product/1216856
(mata obpamenus: 09.05.2022). — Pexxum gocTyma: mo momucKe.

44,  CnoBapb TEpMHHOB POCCHICKOro 3akoHojaTenbcTBa: Oonee 6 000 TepMHHOB :
cioBaph / aBT.-cocT. M. B. Bartomkuna. - Mocksa : ®JIMHTA, 2021. - 568 c. - ISBN 978-5-
9765-4575-5. - Texkcr : anekrponnsiid. - URL: https://znanium.com/catalog/product/1859917
(mara obpamenus: 09.05.2022). — Pexxum mocTyrma: 1mo moamucKe.

39



3.2.2. JlonoJIHUTEIbHbI€ HCTOYHUKH.
Me:xkayHapoaHble HOPMATHBHbIE IPABOBbIE AKThHI U IOTOBOPHI:

1. Banranopckue TpHHIUIBI  TOBEIEHUS cyned  (0l0OpeHBl  pe30iroIueit
OxoHomuueckoro u ConmansHoro Coera OOH 2006/23 ot 27 wurona 2006 r.) // CIIC
«Kouncynprantlnocy.

2. KoHBeHIMsT NpOTHB Koppynuuu (mpuusita B r. Hero-Mopke 31.10.2003

Peszomorueit 58/4 na 51 menaprom 3acenanuu 58 ceccuu I'enepanbHoit Accam6ien OOH). //
CIIC «KoncynprantlLimroc».

3. Hexnaparuss MOT 06 ocHOBOIONIArarOIIMX MPUHIMIIAX U TIpaBax B cdepe Tpyaa
(OKeneBa, 19 wions 1998 r.) // Poccmiickas raszera. 1998. 16 gekabps. // CIIC
«KoncynprantlLirocy.

4. OcHOBHBIE TMPUHIUIB HE3aBUCHMOCTH CYyJIEOHBIX OpraHoB, MPHUHSITHIE Ha
cenpmoM Konrpecce Opranuzanuu O0bequHEHHBIX Hanumii mo npeaynpeskIeHuIo MpecTymHOCTH
¥ 00pallIeHUIO C IPaBOHAPYIIUTESIMH, TIpoXoauBIIeM B T. Mumnane ¢ 26.08.1985 mo 06.09.1985
u omoopennnle Pezomonueir 40/146 I'enepanbHoii accamOien OOH ot 13.12.1985. // CIIC
«Koncynprantllirocy.

o. EBpormeiickas KOHBEHIIMS O 3alIUTE MPaB U OCHOBHBIX CBOOOH (3akiouyeHa B T.
Pume 04.11.1950) (Bmecte ¢ «IIporokosnom Ne 1» (ITommucan B r. Ilapmwxke 20.03.1952),
«IIpotokonom Ne 4 06 oOecrieueHUH HEKOTOPBIX MpaB M CBOOOJ MOMHUMO TE€X, KOTOPHIE YyXkKe
BKItoueHbl B KonBeHnuto u nepsslii [Ipotokon k vei» (I[loamnucan B r. Ctpacoypre 16.09.1963),
«IIporokonom Ne 7» (ITonmucan B r. CtpacOypre 22.11.1984)) //C3 P®. 2001. No2. Ct. 163.

6. «KoHBeHIIMsI 0 TUKBUAAIMH BceX (HOPM TUCKPUMHUHALIMYA B OTHOLICHUH >KESHIIITHY
(Baxmouena 18.12.1979) Bceobmass naeknapanuss npaB yenoBeka 1948 r. Ilpunara u
npoBo3riameHa renepanbHoit Accambieeir OOH 10 nexkabps 1948 r. / COOpHUK TOKYMEHTOB.
M.: HOPMA-UH®PA-M. 1998.

1. Bceobmias nexnapanus mpaB uenoBeka 1948 r. Ilpussta u mpoBosriaiieHa
renepasibHor AccamOieeit OOH 10 nexabpst 1948 r. // CIIC «Koncynbrantllnrocy.

HopMmatuBHuble npasoBble akTbhl Poccuiickoit ®@egepanuy, akTbl MUHHCTEPCTB H
BeIOMCTB, BBICIIMX Cye0OHBbIX OPraHOB, MaTePHAJIbI CY1e0HOM NMPAKTHKH:

1. Konctutynus Poccuiickoit denepanyu (mpuHATa BCEHAPOJHBIM T'OJOCOBAHHEM
12.12.1993 r.). Poccuiickas razera, 25 nekadbps 1993 r. JlroOoe uznanue ¢ 4 urons 2020 r. //
CIIC «Koncynprantliroc».

2. ®denepanbHbIl KOHCTUTYLMOHHBIM 3ak0H 0T 14 ¢eBpans 2011 r. Ne 1-OK3 «O
cynax obmei opucaukiuu» // C3 PO. 2011. Ne 7. C1.298.

3. ®denepanbHbIl KOHCTUTYIMOHHBIM 3akoH OT 31 nekabps 1996 r. Ne 1-OK3 «O
cyneoHnoit cucteme Poccutickoit ®eneparumn» // C3 PO. 1997. Ne 1. Cr.1.

4. ®denepanbHbIl KOHCTUTYLIMOHHBIM 3akoH OoT 28 ampenst 1995 r. Ne 1-©K3 «O6
apoutpaxubix cynax B Poccuiickoit deneparun» // C3 PD. 1995, Ne 18. Ct.1589.

5. Oenepanbhbiii 3akoH oT 18.04.2018 Ne 76-®3 «O BHeceHMM W3MEHEHH B

OTAEJBbHBIE 3aKOHO/ATeNIbHbIE aKThl Pocculickoit denepanyiu B CBA3U C COBEPIICHCTBOBAHUEM
MIPABOBOTO PETYIUPOBAHUS B chepe OpraHU3alMOHHOTO OOECTIeUeHUs JAeSITeTbHOCTH MHPOBBIX
cynei»// CIIC «Koncynbrantllmtoc».

6. O®enepanbhbiii 3akoH 0T 23.06.2016 Ne 220-®3 «O BHECEeHHMM H3MEHEHUH B
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OTACJBbHBIE 3aKOHOJaTeNnbHble akThl Poccuiickoit @enepanui B 4YacTH MPUMEHEHUS
AIIEKTPOHHBIX JOKYMEHTOB B JIESTEILHOCTH OPraHOB CyA€OHOMN BIACTH».

7. ®enepanpubiii 3akoH OT 02 Mas 2006 r. No 59-03 «O nopszke paccCMOTpPEHUs
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4. KOHTPOJIb U OIIEHKA PE3YJIbTATOB OCBOEHUS

MNPO®ECCHUOHAJIBHOI'O MOAYJIA

Koa IIK u OK,
SOpang;::Z;i Kpurtepun ouenku Metoabl OLeHKH
MOLyJIsl
[1K 3.1. Pemienne 1mpakTHYECKUX CUTyallMi 10 DIpUEMY,
PErUCTpaluy U yYETY ABUKECHHS KOPPECTIOHACHIIUN U
JelI.
Pemenne mnpakTuyeckux 3afad Mo OQOPMIICHHUIO
CyJeOHBIX JIe] U MaTEePHUAJIOB. Ouenka
Pemenne mnpakTUYecKMX CUTyaluuid oOpamieHus | BHIMOJTHEHUS
CyZeOHBIX aKTOB K MCIIOJIHEHHIO. IPAKTUYECKUX
IIK 3.2. JlemoHcTpanus pabOTHl ¢ HOPMATHBHO-IIPABOBBIMH | paboT.
aKTaMH, ONpPENCNSIONIMMH  TIOPSIOK  XpaHeHHs | TecTHpOBaHUE.
JIOKYMEHTOB U CYy/I€OHBIX JeJl B apXUBE CyJa. Ouenka 3amaHuit
Pemenne mpakTUYECKMX CHTYaIlMil IO IMOATOTOBKE | IPOMEXKYTOYHOU
CyIeOHBIX JIel U JOKYMEHTOB JUIs Mepe/layd B apXUB | aTT€CTallUU.
cyna. Ouenka
[IK 3.3. Pemennie mnpakTHYeCKWX 3amad MO COCTABJICHUIO | PE3YJIbTaTOB
CIIy’)K€OHBIX JOKYMEHTOB Cy/Ia. IPOXOXKACHUS
— - yueOHoU u
[1K 3.4. Pewenne _TPAKTMHCCKMX  CHTYaUMH 1O IPUEMY | 1yoysponcrpennoil
oOpallieHui, MOCTYNAaMUX B CY/. MPAKTHK.
IIK 3.5. JleMOHCTpanus HaBBIKOB padOTHI MO OOpaIleHUIO K
VCIIOJIHEHUIO CYJICOHBIX aKTOB.
OK 01. 00OCHOBAaHHOCTh TIOCTAaHOBKM LeNH, BBIOOpa U
OPUMEHEHHs METO0B U  CIIOCOOOB  pElIeHHUs
npoheccCuOHATBHBIX 3a7a4
OK 02. - WCIOJIb30BAaTh  O(QUIMATIbHBIE  UCTOYHUKHU
OIyOJIMKOBAHUS HOPMATUBHO-TIPABOBBIX u
HOPMAaTUBHBIX aKTOB, CIIPAaBOYHO-TIPABOBBIE CUCTEMBI
OK 05. - IPaMOTHOCTb YCTHOM U MMMCbMEHHOU peuH;
- SICHOCTb  (DOPMYJIHMpPOBAaHUS M  HU3JIOKEHUS
MBICJIEH;
- IIPOSIBJICHUE BBLACPKKH B ITpOLIecce OOIIEHUS.
OK 09.

- MPaBUILHOCTh HCIIOJIH30BAHUS
npodeccHoHaNbHON TePMUHOJIOTUH;

- 4ETKOCTh (POPMYITUPOBOK.
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